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This manual has been developed to assist individuals in articulation and tech prep initiatives. It 
is meant to be a resource that administrators, faculty, and counselors from independent schools 
districts and the North Harris Montgomery Community College District can use to efficiently and 
effectively develop and review articulation agreements and tech prep programs. 
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North Harris Montgomery Community College District seeks to provide an educational 
and training structure that is sensitive to the transition of high school students to the 
college level. The process that facilitates rather than inhibits orderly progression 
through programs of instruction is commonly referred to as "articulation". Articulation 
agreements have been made between North Harris Montgomery Community College 
District (NHMCCD) and high schools in the District service srea (Aldine, Conroe, 
Humble, New Caney, Spring, and Tomball) as well as many others in the surrounding 
area. These agreements allow students who successfully complete certain courses in 
high school to apply for college credits, contingent upon enrollment in a specified 
program at North Harris Montgomery Community College District which contains the 
articulated cou.ce. Students must apply for articulated credit within 28 months of high 
school graduation and must complete a minimum of six semester hours within the post- 
secondary program prior to being awarded articulated credit. 

Students interested in completing articulated courses should contact their high school 
counselor or occupational/technical instructor prior to enrollment. Upon completion of 
high school articulated courses and high school graduation, students may apply for 
articulated credit following the procedure outlined in Part II of this handbook. 
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CHAPTER 1; iNTRODUCTION 



North Harris Montgomery Community College is committed to providing a variety of 
methods for granting of credit for competencies/skills attained outside of the traditional 
college classroom. This process is called ARTICULATION, 



Articulation is an 
UMBRELLA term 



ARTICULATION is an umbrella term that encompasses a variety of types of articulation 
including: 

advanced placement 

business, professional, and/or private organization certification 
CLEP, AP, and PEP 
competency-base; I course comparison 
continuing education/college credit 
credit by exam 

credit for experiential learning or work experience 
dual-credit 
program articulation 
Tech Prep 

transfer tc universities 



Focus on 
Competency- 
based Course 
Articulation 



This handbook will explain the differences between the types of articulation as well as 
the process and procedures that are followed to award each type of articulated credit. 

North Harris Montgomery Community College District (NHMCCD) focuses its articulation 
efforts on competency-based course articulation. Tech Prep articulation, and dual-credit 
articulation. These will be discussed in great detail in the following chapters. 
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Term 



2*2 PROGRAM 



2 + 2-^2 
PROGRAM 

4-^2 PROGRAM 



4*2*2 
PROGRAM 



AAA 
AAS 

AAA DEGREE 
PROGRAM 

AAS DEGREE 
PROGRAM 

ADVANCED 
ASSOCIATE 
DEGREE 



ADVANCED 
PLACEMENT 



Definition 



An articulated, competency-based vocational/technical education program that 
links the last two years of high school with the first two years of post- 
secondary education to create a strong four-year academic and technical 
curriculum. 

An articulated, competency-based vocational/technical education program that 
links the 2 + 2 program to the last two years of post-secondary education 
and that results in a baccalaureate degree. 

An articulated, competency-based vocational/technical education program that 
links four years of high school with the first two years of post-secondary 
education to create a Tech Prep program. 

An articulated, competency-based vocational/technical education program that 
links four years of high school with two years of post-secondary education 
(usually at a community or junior college) with the last two years of a 
baccalaureate degree at a university. 

See associate of applied arts degree program. 

See associate of applied science degree program. 

See associate of applied arts degree program. 



See associate of applied science degree program. 



An associate of applied science degree awarded concurrently with an advanced 
skills certificate to a graduate of a Tech Prep associate of applied science 
degree program requiring a skill proficiency level that goes beyond the 
traditional associate degree and that results in the concurrent award of an 
advanced skills mastery certificate with the applied associate degree. 

A method to move students to more advanced work by the equating of test 
results, previous grades, and/or inten/iews by the appropriate department 
with certain prerequisites. Advanced standing is not placed on a student's 
official transcript. No credit is awarded; students are exempt from taking 
specified introductory/first year courses. There is no fee for this evaluation. 
Contact the division head of the specific area for further information. 
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ADVANCED 

SKILLS MASTERY 

CERTIFICATE 

(ADVANCED 

SKILLS 

CERTIFICATE) 



ADVANCED 
TECHNICAL 
SKILLS 

APPLIED 
ASSOCIATE 
DEGREE 
PROGRAM 

ARTICULATION 



ARTICULATION 
AGREEMENT 



ASSOCIATE OF 
APPLIED ARTS 
[AAA] DEGREE 
PROGRAM 



ASSOCIATE OF 
APPLIED SCIENCE 
[AAS] DEGREE 
PROGRAM 



ASSOCIATE OF 
APPLIED SCIENCE 
DEGREE 
PROGRAM-' 
ADVANCED/TECH 
PREP PLAN 

CBE 



A certificate that is granted for advanced skills attained either within and 

concurrent with an advanced associate of applied science degree or after an 
applied associate science degree is granted. 



Technical skills identified and validated by business, industry, and labor that 
require a higher level of proficiency than those resulting from the traditional 
applied associate degree. 

Refers to the associate of applied arts or the associate of applied science 
degrees. The term "appiieo in an associate degree name is the 
distinguishing characteristic of the technical certificate of collegiate rank. 



An umbrella term for the process of linking educational institutions and 

experiences to assist students in making a smooth transition from one level 
of education to another without experiencing delays or duplication in learning 
(examples: 2 + 2, Tech Prep, course competency-based, etc.). 

The official document prepared by North Harris Montgomery Community 
College District and each participating independent school district (ISD) 
specifying the competencies (courses) to be articulated. See Appendix A 
for sample of the articulation agreement. 

A program of study designed for immediate employment and/or career 
advancement that emphasizes the application of artistic principles and the 
humanities through an orderly, identifiable sequence of courses. The degree 
program is composed of technical courses, general education courses, 
related instruction couises, and, as appropriate, elective courses to prepare 
students for employment in the performing arts. 

A program of study designed for immediate employment and/or career 
advancement that is composed of an orderly, identifiable sequence of 
courses designed to meet specific occupational competencies and 
outcomes. The degree program is composed of technical courses, general 
education courses, related instruction, and, as appropriate, elective courses 
to prepare students for employment as technicians or professionals. 

See Tech Prep associate of applied science degree program. 
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CIS 



CERTIFICATE 



CLASSROOM-TO- 

WORKPLACE 

TRANSITION 

PROGRAM 

(SCHOOL-TO- 

WORK 

TRANSITION 

PROGRAM) 

COHERENT 
SEQUENCE OF 
COURSES 



COMPETENCY- 
BASED COURSE 
ARTICULATION 



COMPETENCY- 
BASED 

EDUCATION (CBE) 

CONCURRENT 
CREDIT 

CONCURRENT 
ENROLLMENT 

CREDIT BY EXAM 

(challenge exam) 
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A forma! award, less than an associate degree, indicating mastery of a 
prescribed series of academic and technical competencies with defined 
employment outcomes. This award is approved by The Texas Higher 
Education Coordinating Board, appears on the Technical Program 
Clearinghouse Inventory, and is subject to the Coordinating Board program 
evaluation process. 

A method of instruction between a sponsoring work-training site, the post- 
secondary educational institution, and the student that provides guided 
training to the student in the work environment and that enhances critical 
thinking skills and the ability to transfer applied and theoretical knowledge to 
the workplace' 



A series of courses in which vocational and academic education are integrated, 
and which directly relates to, and leads to, both academic and occupational 
competencies. The term includes competency-based education, academic 
education, and adult training or retraining that meet these requirements. 
Sequential units encompassed with a single adult training or retraining 
course are included. 

The traditional method of comparing course competencies and performance 
levels from a secondary competency-based course to a post-secondary 
introductory competency-based course. If the competencies and 
performance levels match, articulated credit may be awarded for the high 
school course when the student meets the articulation requirements at the 
post-secondary institution. This is the type of articulation most often used in 
Tech Prep programs. 

Subject matter and course outcomes developed and based upon actual 
employment standards determined by local business/industry 
representatives. For successful completion of the courses, performance 
standards are specified and measured by industry standards. 

See dual credit. 



A condition that exists when a student is officially enrolled in two different 
institutions simultaneously. Tech Prep programs do not require that students 
be concurrently enrolled. 

A method to provide college credit for work experience and/or educational work 
without transcript credit. This allows a student to complete undergraduate 
requirements in less time (through advanced placement) and at lower cost 
and to enrich educational experience by taking courses other than those that 
merely repeat previously learned material. Examples include Achievement 
Test (ACT), College Level Examination Program OLEP) in specific subject 
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areas only. Proficiency Examination Program (PEP), North Harris 
Montgomery Community College District Departmental Examinations, and 
Advanced Placement Program by the College Board. 



CREDIT IN 
ESCROW 



DUAL CREDIT 



EMERGING 
OCCUPATION 



EXTERNAL 
LEARNING 
EXPERIENCES 

INDEPENDENT 
SCHOOL DISTRICT 
(ISD) 

INTEGRATION OF 
ACADEMIC AND 
TECHNICAU 
OCCUPATIONAL 
CURRICULA 

NORTH HARRIS 

MONTGOMERY 

COMMUNITY 

COLLEGE 

DISTRICT 

(NHMCCD) 



A condition whereby the credit earned by a student enrolled in an articulated 
course or for concurrent credit is held back by a second institution until the 
student enrolls there and meets certain criteria as established by the second 
institution. Credit in escrow policies in Tech Prep programs should not 
require a student to pass more advanced levels of study before credit is 
granted. 

Simultaneously completing a high school and college course for credit at both 
levels. This course could be taught at the high school location or at the post- 
secondary location. Students receive both high school and post-secondary 
credit upon satisfactory completion of this course. See Part II: Dual Credit 
Articulation Procedure for detailed information. 

An occupation arising through forces related to technological changes in the 
workplace. The occupation is expected to become increasingly visible and 
distinguishable as a separate career area within the next 10 years. The 
occupation is growing, or is expected to grow, rapidly within the industry. 
Workers from other occupations cannot perform the work without at least two 
months of vocational-technical education or training (defined by the Texas 
Innovation Network System). 

Competency-based learning experiences, paid or unpaid, offered in business 
and industry that supplement lectures and laboratory instruction. 



A locally established, tax-based educational entity. 



A link between academic and technical theories, demonstrated in both 
academic and technical courses that includes the applications of theory in 
the workplace setting and the use of real-life situations in academic courses. 



The locally established post-secondary educational entity serving primarily 
Harris and Montgomery Counties; also provides services to other ISDs within 
the surrounding area. 
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PROGRAM 



PROPRIETARY 
SCHOOL 



SCHOOL-TO- 

WORK 

TRANSITION 

TECH PREP 
PROGRAM 



An organized unit of instruction clearly related to the acquisition and/or 
upgrading of technical skills and for which a Coordinating Board-approved 
certificate or an applied associate degree is awarded. 

A business or trade school, or technical institution or other technical or 
vocational school in any state that: 

1 . admits as regular students only persons who have completea or left 
elementary or secondary school and who have the ability to benefit from 
the training offered by the institution; 

2. is legally authorized to provide and provides within that state a program 
of hignei' education vocational or technical education designed to fit 
individuals for useful employment in recognized occupations;, 

3. has been in existence for two years or has been specially accredited by 
the secretary as an institution meeting the other requirements of 
definition; and 

4. is accredited 

a. by a nationally recognized accrediting agency or association listed by 
the secretary; 

b. if the secretary determines that there is no nationally recognized 
accrediting agency or association qualified to accredit schools of a 
particular category, by a state agency listed by the secretary; or 

c. if the secretary determines that there is no nationally recognized or 
state agency or association qualified to accredit schools of a 
particular category, by an advisory committee appointed by the 
secretary and composed of persons specially qualified to evaluate 
training provided by schools of that category. The committee shall 
describe the standards of content, scope, and quality that must be 
met by those schools and shall also determine whether particular 
schools meet those standards. 

See classroom-to-work-place transition program. 



These programs of study develop sophisticated occupation skills required for 
employment in today's internationally competitive workplace through 
education and school-to-work opportunities in four major occupational areas 
or clusters: industrial and technical (engineering technology; applied 
science; mechanical, industrial, or practical trades or arts; and agriculture:) 
business/office; health; and personal and protective services (including child 
development and law enforcement). Tech Prep programs must include: 

1. A six-year program of study beginning in the ninth grade of high 
school and leading to an AAS degree with enhanced skills from a 
public community or technical college, an apprenticeship, or 
advanced skills certification. 

2, A cooperatively-developed (business, industry, labor, and 
secondary/higher education), competency-based technical education 
curriculum which is non-duplicative (includes articulation between 
secondary and post-secondary institutions) and which effectively 
integrates academic and technical competencies. 
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TECH PREP 
ARTICULATION 

TECH PREP 
ASSOCIATE OF 
APPLIED SCIENCE 
DEGREE PROGRAM 

TECHNICAL 
EDUCATION 



TECHNOLOGY 
EDUCATION 
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4. 



5. 
6. 



8. 



10. 



11 



Graduation plans or programs of study v/hich specify a coherent 
sequence of technical, academic, and general education courses 
which span secondary and higher education levels. 
Student competence in critical thinking skills and application of 
mathematics, science, and communication skills, as well as 
integration of workplace-transferable technical and academic skills. 
Student workplace basic skills. 

Integrated workplace and classroom teaming experiences which 
provide theoretical and applied instruction and practical experience in 
a business or industry that is connected with the area of study. 
Opportunities for enhanced technical skills training and/or 
baccalaureate study. 

A coordinated delivery system for educational and social preparatory 
and support services for students, including special population 
students, to ensure access to program participation and student 
achievement. 

A comprehensive career development guidance counseling program 
for students beginning no later than the seventh grade and continuing 
throughout the program. 

A comprehensive and continuous professional development program 
for secondary and higher education academic and 
vocational/technical faculty, counselors, other staff, and 
administrators involved in Tech Prep programs. 
A method to identify and follow the progress of outcomes of Tech 
Prep students throughout the program.* 



naken from TECHNICAL EDUCATION PROGRAM GUIDELINES, 
September 1995, Preliminary Draft, pages 93-94. 

Competency-based course articulation included in Tech Prep 6-year 
educational plans. 

A cooperatively developed, competency-based six-year program of study 
beginning in the ninth grade of high school and resulting in an associate of 
applied science degree with advanced skills from a community or technical 
college or an associate degree granting proprietary institution. 

Used by the Coordinating Board's Community and Technical Colleges Division 
to describe Coordinating Board-approved educational programs offering a 
sequence of courses or block-time instruction. This type of education must 
be related directly to the preparation of individuals for paid employment in 
current or emerging occupations that require other than a baccalaureate or 
advanced degree. Also known as occupational education and vocational 
education. 

An applied discipline designed to promote technological literacy that provides 
knowledge and understanding of the impacts of technology including its 
organizations, techniques, tools and skills to solve practical problems and 
extend human capabilities in areas such as construction, manufacturing, 
communication, transportation, power and energy. 



Page 8 



14 



I 
1 
I 



1 
I 
I 
1 
I 
I 
I 
I 
I 
1 

I 

I 

1 
I 



Articulation Manual 



Fall 1995 



TIME-SHORTENED 

ARTICULATION/ 

PROGRAM 



TRI'AGENCY 
PARTNERSHIP 



VOCATIONAL 
EDUCATION 



An articulation program in which high school students receive college credit that 
allows them to graduate from a higher education program in less time than a 
student beginning the program of study at the higher education level. 
Includes advanced placement based on articulated course work. 

Three agencies— The Texas Higher Educational Coordinating Board (THECB or 
HECB), the Texas Education Agency (TEA), and the Texas Department of 
Commerce (TDOC)--responsible for the statewide implementation of Quality 
Work Force Planning and Tech Prep program development and 
implementation. 

Organized educational program offering a sequence of courses or instruction in 
a sequence or aggregation of occupational competencies directly related to 
the preparation of individuals for paid or unpaid employment in current or 
emerging occupations requiring other than a baccalaureate or advanced 
degree. 
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CHAPTER 3; BENEFITS DERIVED FROM ARTICULATION 

Examples of benefits derived from successful articulation include: 

1 . saves money for the student; 

2. saves time for the student; 

3. reduces duplication of instruction; 

4. expands program content; 

5. facilitates communications between the secondary and post-secondary 
instructors and administrators; 

6. improves job readiness skills; 

7. enhances public relations; 

8. increases the usage of selected faculty, especially adjunct from the secondary 
schools; 

9. increases enrollments in articulated courses at the secondary level; 

10. increases enrollments in upper-level courses at the post-secondary level; 

1 1 . assists with recruitment at both levels; 

12. improves job placement potential; 

13. promotes a more unified educational system; 

14. increases revenues for both institutions; and 

1 5. reduces duplication of instruction. 
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Articulation 



Categories 



Advanced 
Placement 



Business, 

Professional, 

Private 

Organizations 



Competency- 
based 
Course 
Articulation 
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Continuing 

Education/College 

Credit 

Credit by Exam 



CHAPTER 4: TYPES OF ARTlCULATION 



ERIC 



Articulation is an umbrella term relating to the various methods by which a student can 
receive credit for competencies mastered outside of the traditional post-secondary 
classroom or enter post-secondary study at a level above entry level. Many terms are 
useiito describe various types of articulation: time-shortened, competency-based 
course comparisons, Tech Prep (4 + 2), 2 + 2, and so on. In practice some of these 
terms are used to denote different things and many of them overlap. 

Articulation activities between secondary and post-secondary institutions can be grouped 
into two main categories. These are (1) competency-based course articulation and 
(2) other types of articulation. 

Advanced placement programs allow the placement of students in more advanced 
courses by the equating of test results, previous grades, articulated credit, and/or 
interviews by the appropriate department with certain prerequisites. This advanced 
standing is not indicated on the student's transcript and no credit is awarded for the 
courses that are skipped. Students are simply allowed to bypass introductory/first 
semester or first year courses and proceed directly to more Advanced/second semester 
or first year courses. There is no charge to the student for t>iis evaluation. All students 
are urged to contact the Associate Dean of the specific area for further information about 
advanced placement prior to registration. 

Business, professional, and private organizations may have special certifications or 
credentialing practices. In some cases these certificates/credentials may earn the 
holder a certain amount of articulated credit in a particular program at the post- 
secondary level. For example: successfully completing the PSI (Professional 
Secretaries International) exam may equate to 18 hours of college credit toward an AAS 
degree in office administration at some institutions. Please contact the Articulation/Tech 
Prep Specialist in the Curriculum Services Office of NHMCCD for more information on 
this type of articulation. 

The most common type of articulation is the competency-based course articulation. In 
this type of articulation competencies and performance levels mastered in a high school 
course(s) are compared with those contained in a post-secondary course(s). If the 
competencies and performance levels match, the courses can be articulated. If the 
competencies and performance levels do not match, the secondary school may choose 
to revise its curriculum to include those missing competencies/performance standards. 
If not, no articulation is possible. Articulation in ttiis manner is based solely on matching 
competencies and performance levels: seat time, credit/contact hours, etc. are not a 
major criteria for articulation. 

This type of articulation equates continuing education units (CEU) to college credit. This 
procedure is currently being developed at NHMCCD. Contact the Curriculum Services 
Office for more information. 

Credit by exam can be earned by students who wish to skip courses for which they 
already have the necessary competencies/skills by successfully completing a 
departmental exam. This allows a student to complete undergraduate work in a shorter 
period of time through advanced placement (a time-shortened program). Credit earned 
through this process is not posted on the student's transcript. Credit by exam may be 
nationally established, such as the CL.EP, AP, and PAP, or departmentally developed. If 
a student wishes to take a challenge exam, he/she should contact a college counselor or 
Associate Dean prior to registration. 
Page 1 1 
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Credit for 
Experlental 
Learning 
Dual Credit 



4+2 



4 + 2 + 2 
Tech Prep 

Time Shortened 



2 + 2 



Transfer Credit to 
Universities 



University Center 



This method of earning college credit for work experience or experlental learning is 
currently being developed at NHMCCD. Contact the Curriculunn Services Office for 
more information. 

Dual-credit articulation is a process by which students simultaneously complete a high 
school course and a college course. The competencies (course content, learner 
outcomes, and evaluation/performance measures) in the two courses are determined to 
be equal prior to the offering of the course. This course may be taught at the high 
school location or at the post-secondary location. The instructor may be a high school 
instructor or a post-secondary instructor depending on the requirements for the specific 
course being taught. Students will receive high school credit and college credit upon 
satisfactory completion of the course. See Chapter 13 of this handbook for detailed 
information about dual credit procedures. 

4 + 2 articulated programs are those in which four years of high school courses are " 
designed to flow to community/junior college two-year programs. These programs, often 
designed to meet the demands of advanced technology, usually are developed and 
approved by the Tri-Agency as Tech Prep programs. The Tech Prep programs include . 
a strong mathematics, science, and technical base in the ninth through twelfth grades 
which in turn is designed to feed into technical and high-tech programs at the thirteenth 
and fourteenth grades. It may also include additional years at a four-year university 
(called 4 + 2 + 2 programs). 

4 + 2 + 2 articulated programs are the 4 + 2 programs with two additional years at a 
university added to the educational plan. 

Tech Prep articulated programs are competency-based or program based articulation. 
Tech Prep programs are developed to provide students with more academic and 
technical skills to meet the needs of the business sector. See Chapters 2 and 12 for 
detailed information about Tech Prep programs and articulation. 

Granting of competency-based course articulation may result in time-shortened 
programs where students enter the program at a higher level and therefore exit earlier 
than traditional'students beginning at the introductory level; may be included in Tech 
Prep 6-year educational plans, 2 + 2 programs, 2 + 2 + 2 programs, or 4 + 2 non-Tech 
Prep programs; or may provide opportunities for students to master higher level 
competencies within the traditional associate degree time frame (such as in Tech Prep 
advanced associate degrees and/or Tech Prep advanced skills certificates). 

2 + 2 articulated programs are those in which the first two years of a four-year program 
are taught in the 11th and 12th grades. These two years are designed to prepare the 
student to enter the second two years to be taught at the community/junior college. 

Transfer of credit to universities from community/junior colleges is available to students 
in most program areas. The initiating and receiving institutions predetermine which 
courses will transfer as required and/or elective courses. Contact a college or university 
counselor for detailed information about transfer credit from NHMCCD to most four-year 
universities. 

See Appendix N for more information about the University Center or contact Dr. Nellie 
Thorogood, Vice Chancellor of External Affairs, at 591-351 0. 
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North Harris Montgomery Community College District (NHMCCD) focuses its articulation 
efforts on competency-based course articulation, Tech Prep articulation, and dual-credit 
articulation. 
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CHAPTER 5: BARRIERS AND PITFALLS TO ARTICULATION 



Turfism 



Open 

Communications 



Long-term Goals 
Need Commitment 



Leadership and 
Support Essential 



Articulated Credit 
will Vary 



Curriculum Groups 

Determine 

Articulation 



Realistic Deadlines 



ERLC 



The most common barrier to articulation is 'turfism". The lack of information, 
understanding, and experience with articulation often serve to create this 
unfortunate consequence. It should be remembered that the students will 
benefit most when the barriers to educational opportunities are eliminated or 
kept to a minimum. 

A primary concern of many high school instructors is that they have to train 
students at a predetermined level as set by articulation and having their work 
(students) judged by others. Post-secondary instructors often have initial 
concerns about the competence of incoming students who have received credit 
for beginning courses through articulation. These are very natural concerns. 
Open communication, trust, cooperation, and experience in following a well- 
established articulation procedure cooperatively developed by both levels can 
help reduce apprehension and misunderstandings. 

Overly ambitious plans and expectations are difficult to sustain over a long 
period of time, so attempts at articulation have to match the school's long-term 
ability and commitment to maintain these activities. Educational institutions that 
begin articulation efforts with temporary funding must plan for the future for 
continued financial support. The matching of competencies is only the 
beginning. 

Efforts toward articulation should not be forced on reluctant faculty members. It 
is essential that concepts, expectations, and benefits are clearly understood. 
There will always be those faculty members who readily discern both the 
benefits and the constraints. Likewise, leadership and support must come from . 
the top. 

Determining the number of competencies or courses should be on the 
conservative side as opposed to being overextended in the initial stages of 
articulating curricula. Degrees of articulation will vary from program to program 
and should be built on over a period of time, based on experience and success. 
Any design for a new system of articulation should be fused with as much of the 
existing structure within the institution as possible. A system that is completely 
separated tends to create additional confusion and frustration. 

A natural tendency is to want to work out the details of articulation in a large 
group so that all parties can have equal input and save time. There are times 
when large group meetings can be helpful if group leadership is available. Too 
often, though, large groups cannot reach agreement on the details required for 
articulation efforts. Most details for articulation can best be worked out in small 
groups or on a one-to-one basis. Lack of communication at any level can 
create problems, and awareness of this fact must be continually kept in mind. 

Already established daily activities tend to receive top priority, and therefore, 
realistic deadlines should be set in an effort to encourage progress. Articulating 
Page 14 
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program content can become bogged down in the process of setting up 
meetings, matching competencies, and completing paperwork. 



Matching 

Competencies and 
Follow up 



Reaching agreement on the match-up of elementary competencies is easier 
than matching advanced competencies. Experience with the successful 
transfer of students will provide the guidance needed after a program of 
articulation has been in place for a couple of years. All articulated programs 
require continuous follow-up . 



ERLC 
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CHAPTER 6: FIN ANCIAL ASPECTS OF ARTfCUL^^ 



Commitment from 
Top Administrators 



Upper-level 
Enrollment 
Increases 



Process 
Familiarization 



Resources 



Direct Faculty 
Involvement 



Articulation 
Responsibilities 



Leadership and commitment to articulation must start at the top of each 
educational level and filter through to the classroom instructors. The 
instructors must be assured that the administration does completely support 
articulation and will continue to support it. This top administrative support is 
critical in view of the fact that articulation is a long-term investment. There 
must be a financial commitment to articulation consistent with the size of the 
commitment. In reality, the total investment is small when compared to the 
potential long-term gains. 

\ 

The initial influx of students is likely to be small, but it will gradually increase 
over time. The credits earned by students through articulation are for first- 
and/or second-semester courses. Therefore, new students attracted 
through articulation will add to the upper-level class size where additional 
enrollment is normally smaller. 

For the initial planning stages of articulation, someone at an administrative 
level at the post-secondary institution should be charged with the overall 
responsibility for developing/reviewing the articulation system. Time must be 
allowed for all participants involved in the process to become familiarized 
with the concept, and the system must be tailored to the resources and the 
structures of the participating institutions. 

Many articulation systems are in place across the country and are operating 
with varying degrees of success. The number of successful systems is 
increasing at a rapid pace due to the expansion of tech prep initiatives 
across the nation. There is a wide variety of literature which can be used as 
a resource in developing a local system. 

Once the planning stage is completed, the faculty members have to become 
directly involved. Articulating technical programs within the post-secondary 
institution should be planned over a period of time depending on the number 
of departments and the number of secondary districts to be involved. It is 
recommended that at least one year be allowed for initial articulation and 
review/revision of articulation be done every semester on a rotating basis so 
that each program articulation agreement be reviewed at least every two 
years. 

Articulation responsibilities flow between the Curriculum Services Office and 
the campus vice-presidents and the associate deans/curriculum teams of 
the specific program identified to participate in articulation. The review of 
curriculum and competencies is the most important and time-consuming 
activity in the entire process; therefore, granting of release time for a 
department representative to do actual articulation is highly recommended. 
The amount of time allotted depends on the number of schools, courses, 
and districts involved. Once articulation agreements are in place, it is 
reasonable to expect a curriculum team to routinely review, update, and 
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maintain the articulation documents. The initial thrust, program by program, 
is the most expensive in terms of time. 
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CHAPTER 7: CdMPETBNCY^BASED:CURRICULUM 
AND ARTiaJLAfiON 



Competency-based 

Curriculum 

Recommended 



Faculty Review 
Competencies and 
Performance 
Outcomes 



Competency-based curriculum readily lends itself to articulation. The 
competencies required for entry-level employment are identified through a 
formal process (such as a DACUM) and are subsequently validated by 
business and industry representatives. These competencies must be 
sequenced in a logical order with lower level competencies being covered in 
the lower-level courses and upper-level competencies in upper-level 
courses. The competencies have predetermined performance measures for 
assessing skill acquisition. Business and industry provide information to be 
used in measuring student success. These are usually laid out in a chart or 
checklist format. 

Instructional materials are usually well planned and laid out in a systematic 
format. Well-organized materials assist in the task of comparing 
competencies between secondary and post-secondary institutions. If the 
secondary school is also using competency-based formats, the competency 
comparison can be readily achieved. Presenting materials which have been 
verified as those needed ^or entry-level employment improves the 
negotiating position of both parties should concern over match-up of 
competencies occurs. 

There are many fine occupational programs which have been carefully 
developed and improved over a period of time under the direction of an 
advisory committee and local business. These programs operate with 
course outlines or syllabi which contain organized competencies/objectives 
and performance measures as suggested by business practitioners. The 
question then becomes: Should these courses/programs which are not in 
competency-based format be rewritten into one of the competency-based 
formats as a prerequisite for articulation? The answer must come from 
within the cooperating schools. 

Articulation does not require that courses/programs be organized/presented 
in competency-based format. However, using this type of format will make it 
easier to review the curriculum and share information regarding industry- 
based entry-level skills which are included. Thus, the articulation process 
will progress more rapidly and be simpler to understand. 

After an initial meeting between NHMCCD and the ISD representative(s), 
faculty will begin to review and compare competencies in the identified 
courses. This comparison will include review of course guides (outlines or 
syllabi), texts, handouts, projects/class assignments, lab assignments, tests, 
and performance standards (grade scales). The comparison should be 
documented for future reference (see Appendix D for sample form). If the 
competencies and performance standards compare favorably, an 
Articulation Compete :y Certificate (see Appendix E) for the specified 
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course(s) will be developed and articulation will be suggested. If not, the 
secondary representatives may choose to include the missing competencies 
or performance standards in order to match the content of the post- 
secondary course. 



The actual time needed for a thorough competency comparison by 
representatives of both institutions (including meetings, corresponding via 
phone, mail, fax, etc.) may take three to four months for the initial review. 
Reviewing/updating of existing articulation agreements and articulation 
competency certificates will take less time, perhaps only two months or less. 
This process should not be rushed; the process should not encourage 
students to enroll for advanced courses for which they may be unsuccessful 
if articulation is not planned thoroughly and accurately. 

Once the faculty from both levels recommends articulation based on 
common competency and performance standard comparison, the 
information will be shared with all faculty in the program area at both levels. 
It is imperative that all faculty be aware of and approve of articulation before 
it is in place. Upon district approval, an articulation agreement will be drawn 
up by NHMCCD Curriculum Services Office and forwarded for appropriate 
signatures. See the next section for detailed information about the 
articulation agreement, signature process, posting to articulation chart, and 
application by students for articulated credit. 
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CHAPTER 8: ARTICULATION PROCESS AND FLOWCHARtmm 
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step 1: Suggestions or ideas for articulation may be initiated from any of several 
sources: independent school district faculty and/or administrators, NH ZCD faculty 
and/or administrators, NHMCCD Campus Tech Prep Contacts, students, business 
people, etc. 

Step 2: This initial information about possible -articulation should be forwarded to any of 
the Associate Deans (Curriculum Facilitators) at any North Harris Montgomery 
Community College campus. 

Step 3: The Associate Dean will pass the information to the District Curriculum 
Services Office. The Curriculum Services Office representative (usually the 
Articulation/Tech Prep Specialist) willo contact a representative from the interested 
independent school district to confirm the interest and obtain more information. 
Complete will be shared with all appropriate personnel at all campuses of NHMCCD. 

Step 4: Annual meetings will be conducted by NHMCCD Curriculum Services Office 
(usually early in the fall and spring semesters) to overview existing articulation and 
discuss plans to initiate and/or review articulation during the new school year. 
Representatives from all independent school districts and all campuses of NHMCCD will 
be invited to this meeting. At this meeting, the ISD representatives will identify a 
primary contact for their district as well as specifying the areas in which they would like 
to articulate. It is anticipated that most ideas for articulation will be generated at this 
meeting. 



Step 5: After the administrative orientation meeting, the ISD primary contact will 
appoint an instructor (or instructors) from the appropriate discipline to coordinate with the 
NHMCCD Curriculum Committee from the discipline to perform a detailed comparison of 
course competencies and student outcomes (performance levels). This information will 
be provided to the Articulation/Tech Prep Specialist at the beginning of each semester 
on the High School Articulation Reviewer Information Sheet. 

Step 6: The Articulation/Tech Prep Specialist from NHMCCD Curriculum Services 
Office will hold an orientation meeting for the involved faculty and will assist in all 
aspects of this process. All articulation activities will be included in the NHMCCD 
curriculum process. 

At this orientation meeting, the Articulation/Tech Prep Specialist will overview the 
articulation process and duties of the articulation reviewers. The NHMCCD discipline 
Curriculum Committee faculty members will provide the ISD faculty with a detailed 
competency task list with performance outcomes which describes the exact content of 
those courses which have potential for articulation. Documentation utilized such as a 
detailed course syllabus may be utilized. It is also desirable to collect other materials 
which explain course content such as lab or classroom assignments, textbooks, tests, 
grading scales, etc. 

This first meeting should concentrate on getting acquainted with the content of both 
programs. 
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SuaQested activities include: 

a. Exchange detail course content documentation. 

b. Discuss course content. 

c. Resolve questions about content and achievement levels. 

d. Explore areas where modifications might be made in secondary 
curriculum. 

e. Arrange to visit typical lab or classroom in both systems as needed. 

f. Compare course competencies by filling in the Articulation Course 
Competency Analysis Chart. 

It is recommended that ;he teams of instructors from both levels communicate via 
phone, fax, etc. in addition to meeting in person if needed. 

Step 7: The instructors from both levels will Work closely sharing course 
outlines/syllabus, essential elements, textbooks, sample class activities, 
tests/performance measures, etc. This review process may take several months. 

The reviewers will fill out the Articulation Competency Comparison Chart listing 
competencies and performance levels/student outcomes. Information from this form will 
be posted to the "Working Articulation Database" in NetScape to provide information to 
all faculty. Input will be obtained from all concerned through the use of this 
database/log. 

Step 8: Upon completion of the review by the instructors, a recommendation to the 
discipline will be made to articulate if the competencies and performance levels match. 
If they do not, the ISD may choose to revise its curriculum to include those missing 
elements, this revision is completed, the course(s) will then be recommended for 
articulation. Upon consensus from the disciplines and the campus Tech Prep contact, 
the recommendation will be forwarded to the Curriculum Committees. 

Step 9: The final recommendation from the Curriculum Committee will be forwarded to 
the Vice President for Educational Programs and Resources at each campus. 

The signature of the VPEPRS at the originating campus will be needed on the 
Articulation Competency Comparison Chart, The recommendation for articulation will be 
shared with appropriate personnel at both levels. IT IS IMPERATIVE THAT ALL 
CONCERNED INDIVIDUALS BE INVOLVED IN THIS INFORMATION 
SHARING/RECOMMENDING PHASE. 

Step 10: When all concerned agree to the recommended articulation, the VPEPRS will 
forward the signed Articulation Competency Comparison Chart to the Curriculum 
Services Office where the Articulation/Tech Prep Specialist will prepare the articulation 
agreement for signature. 

Step 1 1: The articulation agreement will be sent from the North Harris Montgomery 
Community College District Curriculum Office to the ISD representative for signatures. 
The ISD representative will return the document to the Articulation/Tech Prep Specialist 
in the North Harris Montgomery Community College District Curriculum Office. 
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step 12: The Articulation/Tech Prep Specialist will forward the document to the 
appropriate NHMCCD discipline Curriculunn Connmittee facilitator, the Vice President for 
Educational Programs and Resources, the District Director of Curriculum Services, and 
the Vice Chancellor for Educational and Student Development for signature. 

Step 13: The fully-signed articulation agreement will be returned to the 
Articulation/Tech Prep Specialist who will post the articulation to the articulation data 
base. Supporting documentation (such as the Articulation Course Competency 
Comparison Chart, competency checklists, etc.) will be attached to the original 
agreement which will be filed in the Curriculum Services Offices. 

Step 14: Copies of the agreement and updated data base will be distributed to the ISD 
representatives and to all NHMCCD campus Tech Prep contacts. Associate Deans, 
curriculum facilitators, and Vice presidents. 

All articulation agreements will be reviewed at least once every two years. The review 
process will follow the same steps as the initial articulation process, but should be less 
intensive and quicker to complete. 
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CHARTER 9: APPLYING THE ARTICULATION AGREEMENT 



High School 
Counselors and/or 
Teachers 



NHMCCD 
Processing 



High school counselors and/or the appropriate high school instructors are to 
explain to the students the opportunities for receiving North Harris 
Montgomery Community College District course credit. Assistance is provided 
by the NHMCCD Curriculum Office, the articulation flyer, and the articulation 
data base (see Appendix F and I). 

Information to be provided bv high school counselors and/or teachers: 

These items are to be discussed with high school students by the high school 
counselor and/or the appropriate high school instructor: 

1 . Courses for which credit is granted must be a part of the student's degree 
plan at any of the North Harris Montgomery Community College 
campuses. 

2. The student must meet all college admission requirements. 

3. High school students enrolled under the early admission program must 
graduate from high school before credit can be granted, 

4. The student must provide the NHMCCD Admission Office with an official 
high school transcript showing that he/she has graduated. 

5. The student must meet the required grade average and any special 
conditions required in the articulation agreement (see articulation 
agreement and/or data base for special conditions), 

6. The student starts the process early by meeting with a counselor at 
NHMCCD and presenting an official copy of his/her high school transcript, 

7. The student must be enrolled at any campus of North Harris Montgomery 
Community College District at the time the articulation credit is posted to 
his/her college transcript. 

8. A petition for receiving articulated course credit must be initiated within 
twenty-eight (28) months after the last articulated high school course is 
completed. 

Items to be process by North Harris Montgomery Community College 
District: 

The following items are to be processed by North Harris Montgomery 
Community College District: 
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1 . The student obtains a copy of his/her high school transcript from his/her 
high school. This should be done early to avoid the rush at registration 
time. 

2. The student contacts a counselor at North Harris Montgomery Community 
College District at the time of enrollment for the following: 

a. initiation of a degree plan; and 

b. initiation of a student petition requesting articulated course credit. 

3. The student presents the petition to the appropriate associate dean for 
approval or disapproval. 

4. Approved petitions are forwarded to the Admissions Office for posting to 
the student's transcript v^ith the grade designation of "CR" (for credit) and 
the student is notified; or 

5. Disapproved petitions are rerouted back to the counselor for student 
notification. 
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CHAPTER 10: UP0ATiNG THE ARTICULATION AGREEMENWm 
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Almost as important as Ihe development of the articulation agreement is the 
review and upaating of the agreement and supporting materials. Articulation 
agreements may be expired or canceled with thirty days notice in writing to 
the other party, but the cancellation/expiration would not affect those 
students who are already enrolled in the course(s) for the current year. 
Usually articulation agreements are canceled because of curriculum 
changes resulting in unmatched competencies and/or outcomes. 
Articulation agreements may be expired after two years (review and 
updating of articulation agreements should take place every two years). See 
Appendix J of this manual for the Articulation Expiration Form. 

The process for reviewing and updating of articulation agreements is 
basically the same as the original articulation process. The Associate Deans 
will identify the areas to be articulated in the following academic year during 
the spring of each academic year. See page 23 for a flow chart of the 
original articulation process. 

The reviewing and updating of articulation agreements should take less time 
than the initial review because the competencies would remain substantially 
the same; minimal changes in curriculum content and/or student outcomes 
should not affect basic articulation competency comparison, but would need 
to be reviewed to update and validate the articulation agreement. Either 
educational institution should notify the other when curriculum revision takes 
place. The appropriate associate dean will be the primary contact point. 
He/she will pass this information on to the Curriculum Office. A faculty 
member from the appropriate North Harris Montgomery Community College 
District discipline will be selected to perform the initial review. If an in-depth 
review is needed, the initial articulation process will be followed. If the 
changes are minor, the faculty member may recommend that the articulation 
be continued with a record kept at the Curriculum Office. All appropriate 
personnel at both institutions will be notified of the outcome of the review of 
existing articulation. 

If needed, the articulation agreement will be revised at the Curriculum Office, 
signatures obtained, data base updated, and reviewed articulation 
agreements will be distributed as in the initial process. 
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CHAPTER 1 1 : CANCELING ARTICUUVTION AGREEMENT 



Either Party May 
Cancel 



Expiration 



An articulation agreement may be canceled at any time by either party. The 
Articulation Expiration Form must be completed, signed, and distributed. 
See Appendix J for this form. 

The cancellation of articulation during a school year will not affect students 
who are enrolled in articulated courses for that school year. For example, if 
an agreement is canceled in December, students enrolled in that course for 
the current school year will still qualify for articulation. Students enrolled in 
the course for the next year will not qualify for articulation unless a new 
articulation agreement is drawn up based on the new competencies and 
student outcomes. 

Articulation agreements will expire two years after the effective date. 
Expiration dates will be noted in the data base. It is anticipated that all 
articulation agreements will be reviewed at least every two years so that 
there would be no expiration but rather a renewal of articulation. Contact 
the Articulation/Tech Prep Specialist in the Curriculum Office at North Harris 
Montgomery Community College District for more information about 
canceling or expiration of articulation agreements. 
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CHAPTER 12: TECH PREP PROCESS AND FLOW eHARt= 
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Tech Prep is a joint program development project including the efforts of 
business/industry, secondary, and post-secondary institutions to provide 
better training to the employees of tomorrow. A career path is established 
beginning in the ninth grade and continuing through a post-secondary level 
as appropriate to the occupational area. 

Secondary schools work with business and industry to identify the 
appropriate academic and vocational courses needed to be successful at an 
entry level for the occupational area. This career path is outlined by a four- 
year course of study including integrated academic courses and 
vocational/occupational specific courses. The entire curriculum includes the 
SCANS competencies. 

Some of the upper-level high school courses must be articulated to a 
post-secondary institution. 

The post-secondary institution adds an appropriate course sequence for 
higher employment levels with multiple entry/exit points to the four years of 
high school. 

The post-secondary portion of the career path MUST INCLUDE 
ARTICULATED COURSES. This post-secondary component can include an 
apprenticeship, trade/proprietary training, or community/junior college 
education with transfer to four-year universities when possible. 

Skills/competencies and performance levels are determined by the 
business/industry representatives from the occupational area. All levels of 
education strive to incorporate all skills and competencies as determined by 
business/industry at the appropriate level. Therefore, Tech Prep programs 
are cooperatively developed by business/industry, secondary schools, and 
post-secondary institutions. 

Articulation for tech prep programs will follow the steps 1-14 as outlined in 
the "Articulation Process and Flow Chart" section of this ARTICULATION 
MANUAL beginning on page 23. Additionally the following steps must be 
followed: 

Step 15: The high school will develop with the advise of business and 
industry, a four-year course sequence containing integrated academic 
courses at high school or higher levels and vocational/occupational courses 
leading to entry level skills in the appropriate occupational cluster area. 
Some of the upper level courses (1 1th and/or 12th grade) must be 
articulated to a post-secondary institution. The post-secondary institution 
through the discipline curriculum committees and Tech Prep contacts then 
adds the post-secondary component to provide the student with upper-level 
skills in all areas including SCANS. 
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Tech Prep 
Program Request 
for Approval 



Step 16: The curriculum committee forwards the draft educational plan to 
the Curriculum Services Office. The articulated courses will be verified and 
the entire educational plan will be inputted by the North Harris Montgomery 
Community College District Curriculum Services Offices. 

Step 17: This educational plan will be circulated at the ISD through the 
district representative and through the disciplines at NHMCCD through the 
Curriculum Committee facilitators and Tech Prep contacts for review and 
verification. During this circulation, input/revisions will be solicited from all 
involved. 

Step 18: The final draft of the educational plan will be presented to the 
discipline program advisory committee by the curriculum facilitator and/or 
Tech Prep contact. The educational plan must be approved by the 
NHMCCD discipline advisory committee. They will also be advised of the 
articulated courses included on the educational plans. 

Step 19: The program approval packet containing the educational plan, 
articulation agreement(s), minutes of advisory committee meeting, and 
supporting document will be prepared by the Curriculum Services Office to 
be submitted for approval to the Tri-Agency (Texas Education Agency, The 
Higher Education Coordinating Board, and the Texas Department of 
Commerce). 

Step 20: After receiving notification from the Tri-Agency, the NHMCCD 
Curriculum Services Office will notify the district of the Tri-Agency decision. 
If the program is not approved, revisions will be made by the appropriate 
entity and the package resubmitted. Upon Tri-Agency approval, the 
NHMCCD Curriculum Services Office will notify the district of such approval 
and provide copies of the articulation agreement(s) and educational plan(s) 
that were approved (step 18). 
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Tech Prep Articulation Process 



Steps 1-14 from articulation process 






Secondary and post-secondary 
institutions jointly develop 
educational plan 
(step 15) 






1 Articulation verified and 
1 Curriculum S 

(Stei 


plan input in NHMCCD 
ervices Office 
0 16) 



Educational plan districuted 
for review and comment 
(step 17) 



Curriculum facilitator 
presents plans to advisory committee 
(step 18) 



Tech Prep packet prepared and submitted to i 
Tri-Agency by NHMCCD Curriculum 

Services Office (step 19) j 



Notification from Tri-Agency shared 
with ISD and NHMCCD personnel 
(step 20) 
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CHAPTER 13: DUAL CREDIT ARTICULATION PROCEDURE 



DRAFT NHMCCD 
DUAL CREDIT 
PROCEDURES 
MANUAL 



ADMISSION REQUIREMENTS 

The Dual Credit Admission Program provides senior high school students (juniors 
may also be eligible) the opportunity to enroll in college-level courses provided 
applicants meet admission provisions. Students interested in enrolling in dual credit 
courses are admitted to the college district under special provisions designated by 
the Texas Higher Education Coordinating Board in accordance with Texas Academic 
Skills Program (TASP) guidelines. 

There are two methods for high school students to earn both high school and college 
credit: (1; embedded courses which are high school courses which also carry 
college credit; and (2) concurrent courses which are college course(s) taught at 
the high school and/or the college. 

Applicants for the Dual Credit Admission Program must meet the following 
criteria: 

1. Complete an NHMCCD application for admission and an Exceptional 
Admission Program application. The application must be completed and 
signed by the applicant, the parent or guardian and the high school principal or 
designate. 

2. Completed junior year or, or if currently enrolled in the junior year, received 
permission of the Vice President for Educational Programs. 

3. Attain college-level scores in the areas of Writing and Reading and/or 
Mathematics on any of the following assessment instruments, 

(PLEASE NOTE: High school students may take college-level work in embedded 
courses if they have passed appropriate portions of the local placement test, but not 
courses related to portions they have failed.) 

A combination of any of the following scores will meet the requirements: 

ACT English 19; Reading 19; Math 24 

SAT Scores as of April 7995"Verbal 480; Math 520 

Scores prior to April 1995 -Verbal 400; Math 500 
ASSET Reading 41; Writing 45; Math 21 

TAAS Reading, Writing, Math scale cores of 1800 or higher; scores as of Spring 
1994: W 1800. R TLI (Texas Learning Index) SO. M TLI (Texas Learning 
Index) 87 Exit Level Cumulative Label 

-OR- 

have passed all tnree sections of the TASP: 

TASP taken after Sept. 1. 1995: Writing 220; Reading 230; Math 230 • 

TASP taken before Sept. 1. 1995: Writing 220; Reading 220; Math 220 

(Note: Test information is current as of the date of this document Changes will 
require appropriate updating.) A math score of 270 is required to enroll in colleae- 
level math courses. 
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TASP 

INFORMATION 



TASP 

EXEMPTION 



REGISTRATION 
PROCEDURES 



TUITION, FEES, 
TEXTBOOKS 



Students will be informed of the policy regarding TASP guidelines by college and/or 
high school offic.als. Students are required to take the TASP Test during the 
semester in which they will earn their ninth semester credit hour. Passing scores are 
determined by the TASP Test dat^. 

(PLEASE NOTE: According to TASP guidelines, high school students who have 
taken the TASP prior to applying for Dual Credit must pass all three sections at 
the standards stated in order to be eligible for admission under Dual Credit 
. guidelines. See preceding section for score standards..) 

Students who meet the following score requirements are exempt from taking the 
TASP. Students exempt from the TASP must submit a copy of scores from either 
the SAT, ACT, or TAAS with the following scores: 

SAT As of April 1995: Reentered scores of 1180 combined with a minimum 
of 550 on the mathematical and verbal tests each. 

SAT Prior to April 1995: Original scale scores of 1090 combined with a 
minimum of 530 on the mathematical test and 470 on the verbal test. 
Scores can be no older than five years old. 

ACT Composite scores of 26 or higher with individual math and English scores 
of not less than 22. Scores can be no more than five years old. 

TAAS As of Spring 1994: Minimum scale score of 1780 on writing; Texas 
Learning Index (TLI) of 86 on math and 89 on reading. 

Scale score of 1780 or higher on all three relevant tests (reading, writing, 
math). TAAS scores can be no more than three years old. 

(Note: Test information is current as of the date of this document. Changes will 
require appropriate updating.) 

Dual Credit students will continue to be counted as full-time students by their high 
school and must follow the same registration procedures as any other first time 
student in the district. Students are required to attend a New Student Information 
Session scheduled through the college counseling department. A New Student 
Information Session may be scheduled to accommodate groups of students at the 
high school. 

Dual Credit students are identified in the NHMCCD system by an Approval Code 
(DC). 

Students participating in a dual credit course must be idmitted to and registered for 
the college course and are responsible for paying appropriate tuition and additional 
fees when applicable based on residency status. Payment will be made prior to the 
official reporting day determined by the college. 

Students are responsible for purchasing textbooks required for the course. Faculty 
will review the high school text and materials for proposed embedded courses to 
determine equivalency; if equivalent to the content and scope of college texts, 
additional texts may not be required. 

For some embedded courses, students may be responsible for purchasing additional 
texts and materials. Text and materials will be available through the College 
Bookstore. 
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students who participate in extracurricular activities and are enrolled in dual credit 
courses are required to report grades to the high school in accordance with UIL 
regulations. 

High school faculty teaching Dual Credit courses at the high school report grades in 
compliance with UIL. Students concurrently enrolled in courses at the college are 
responsible for reporting the grade to the high school to determine UIL eligibility. 

A Transcript Request Form is available to students concurrently enrolled in course at 
the college. 

Special attention must be given to dual credit courses to ensure that they meet the 
Essential Elements mandated by the Texas Education Agency, and the curriculum 
requirements set by the Texas Coordinating Board of Higher Education and the 
college departments. For a dual credit course to be approved, the topics, leaming 
outcomes and competencies must be the same as those of the same course taught 
at the college campus. 

Course materials and classroom format for dual credit classes may vary, but 
students are expected to meet the same learning outcomes as those enrolled in 
traditional classes. Thus dual credit students are held to the same academic 
standards of traditional college classes to ensure the attainment of these outcomes. 

Dual credit proposals will be recommended by Associate Deans and/or program 
coordinators and representatives of the ISD. For embedded courses, College and 
ISD faculty members must agree on the appropriateness of topics and outcomes, 
methods of evaluating student work and course activities. This may occur through 
means as simple as a review and validation of the essential elements of the course 
(at the secondary level) with the course topics and outcomes (at the post-secondary 
level) or as complex as a rewrite of the secondary-level course to add the 
components that might be necessary to fulfill college requirements. 

If it is determined that the college course can be offered within the existing high 
school course or by modifying the high school course, an agreement should be 
pursued for approval by the appropriate NHMCCD curriculum team. If faculty 
determine that the outcomes of courses are equivalent, an agreement would be 
validated through institutional curriculum approval processes. Associate Deans will 
monitor teaching effectiveness and course outcomes in a manner agreed upon with 
ISD staff. College courses offered before and after the regular school day at an ISD 
campus will be evaluated as any on-campus course. 



For embedded courses, an IDS teacher must meet the College criteria for part-time 
employment, possess the minimum credentials required by the Southern Association 
of Colleges and Schools (SACS) and be recommended by the principal and 
approved by an Associate Dean. The basic qualification for academic part-time 
faculty is a Master's Degree with at least 18 graduate hours in the teaching field. 
Qualifications for teaching occupation/technical courses are established by the 
Texas Higher Education Coordinating Board. For these teachers, at least three 
years of work experience and an Associate of Applied Science Degree in the 
teaching specialty are required to teach most occupational/technical courses. 



The same standards for maintaining teaching effectiveness will apply to all courses 
offered for college credit. College policy pertaining to classroom observation must 
be applied to dual credit classes. A department representative will monitor dual 
credit classes by observing the instruction during the first semester of offering and 
periodically thereafter to ensure college standards of teaching effectiveness are 
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being rriet. The dual credit instructor is encouraged to observe the teaching of the 
traditional college course and to take part in college-sponsored professional 
development activities for adjunct faculty. 



Class work of dual credit students nnust be regularly evaluated to ensure that 
students are acquiring the necessary skills for exit outcomes. Each enrolled student 
will receive a college transcript designating the course grade and number of credit 
hours. Dual credit instructors may compare the work of their students with that of 
students enrolled in the traditional course by examining student portfolios maintained 
by college instructors. A portfolio of the work of dual credit students may be 
included as part of classroom observation and follow-up activities required by the 
college department. All dual credit instructors will report student grades in the 
manner prescribed by the college. Each high school teacher teaching a dual credit 
course will be furnished enrollment records for recording student attendance and 
j^rades. Maintenance and timely subm.ssion of accurate class records is the 
responsibility of the teacher. 



DUAL CREDIT AGREEMENT 
for Embedded Courses 
between 

Independent School District 

and 

College 



This Dual Credit Agreement for embedded courses between the Independent 

School District (ISD) and College is designed to allow 

high school students to earn dual credit. Dual credit may be eamed by any qualified 
high school student in an embedded format. Upon completing the course the student 
will earn credit toward high school graduation as well as college credit. 



The following conditions apply to this agreement: 

1 . The Superintendent and President or their designees agree that the attached 
scheduled courses are designated for dual credit. 

2. The high school faculty teaching the dual credit course at the high school will 
do so as part of a regular teaching assignment. The teacher is expected to 
comply with the College's standards for courses. 

3. The college will reimburse the ISD at the median rate of pay for adjunct 
instructors prorated for every 25 students enrolled in all embedded courses. 

4. A dual credit course must contain both the essential elements required by 
the Texas Education Agency and the College course competencies. 

5. Students will meet State and College requirements for admission to the 
College. 

6. Students will pay tuition and fees and purchase instructional support 
materials, if such materials are not available from the ISD. 

7. The College will maintain the same standards for the evaluation of 
instPiotional effectiveness and learning outcomes for the courses covered by 
this agreement as for all other College courses. Such standards are 
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described by the Southern Association of Cc 'leges and Schools. 

This Dual Credit Agreement may be altered with written approval by the 
Superintendent and the President, or their designees, at least 30 days in 
advance of the agreement period. 
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This agreement will become effective on the date both parties agree to accept the 
conditions set forth in this document and until such time as mutual agreement is 
made to alter or terminate. 

Note: Refer to Dual Credit Procedures for details on any of the elements contained 
in this agreement 



Signatures: 



_College 



Independent School District 



President (or designee) 



Superintendent (or designee) 



Date 



Date 
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CHAPTER 14: DISTRIBUTION OF ARTICULATION MATERIAL^ tx^p 

The work is not over once the articulation agreements have been 
signed. The agreements and associated materials must be shared 
with the appropriate personnel at all levels. 

Recommended Steps : 

1. The North Harris Montgomery Community College District 

Curriculum Services Office is responsible for the distribution of all 
articulation agreements, tech prep educational plans, manuals, 
brochures, data bases, and other articulation/tech prep materials as 
follows: 

a. Articulation agreements: 

1) public school contact person (administrator); 

2) public school articulation reviewers (faculty); 

3) North Harris Montgomery Community College District 
Curriculum Facilitator (Associate Deans) team members, 
and Tech Prep contacts at each campus; 

4) North Harris Montgomery Community College District 
Curriculum Services Office files; 

5) North Harris Montgomery Community College District 
campus Vice Presidents; 

6) North Harris Montgomery Community College District 
counseling staff; 

7) North Harris Montgomery Community College District 
Registrars Office; and 

8) Tech Prep Consortium Office. 

b. Articulation manual: 

1) public school contact person (administrator); 

2) public school articulation reviewers (faculty); 

3) public school counselors; 
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4) high school occupational/technical education department 
chairpersons and faculty; 

5) North Harris Montgomery Community College District 
Curriculum Faciiitaior (Associate Deans) team members 
and Tech Prep campus contacts; 

6) North Harris Montgomery Community College District 
Curriculum Services Office staff and files; 

7) North Harris Montgomery Community College District 
campus Vice Presidents; 

8) North Harris Montgomery Community College District 
counseling staff; 

9) North Harris Montgomery Community College District 
Registrars Office; 

10) Tech Prep Consortium Office; and 

11) parents. 

c. Articulation data base and miscellaneous 
recruitment/information materials: 

1) public school contact person (administrator); 

2) public school articulation reviewers (faculty); 

3) public school counselors; 

4) high school occupational/technical education department 
chairpersons and faculty; 

5) North Harris Montgomery Community College District 
Curriculum Facilitator (Associate Deans) team members 
and Tech Prep campus contacts; 

6) North Harris Montgomery Community College District 
Curriculum Services Office staff and files; 

7) North Harris Montgomery Community College District 
campus Vice Presidents; 

8) North Harris Montgomery Community College District 
counseling staff; 
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10) Tech Prep Consortium Office; and 

11) parents. 

2. The public school district contact person is responsible for the 
distribution of these materials as deemed necessary to follow-up the 
articulation process. High school counselors and articulated program 
instructors have key roles in the process of informing students an 
parents about the possibility of receiving credit from North Harris 
Montgomery Community College District through articulation. 

3. Counselors at both institutions are the primary contact for many 
students interested in acquiring credit for articulated coursework. 
They are to inform these students about the process at North Harris 
Montgomery Community College District for obtaining credit for 
articulated courses (see Chapter 15: Applying for Articulated Credit, 
for detailed information). The Articulation Handbook, data base, and 
brochure are the primary resources for communications. 

4. The Tech Prep Consortium staff and committee members will also 
share articulation/tech prep information with independent districts 
and other community/junior and senior colleges involved in the 
development and implementation of Tech Prep programs. 
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^^^^^^^^'^^^^^^^^^^^^^ : ARTICULATED CREDIT ' 

students who have successfully completed a high school articulated course 
must follow the following steps in order to be awarded articulated credit: 

1. Complete an application form available from the Admissions Office at 
any college. Any subsequent changes (i.e., name, address, major) 
should be promptly reported. Official verification of in-district residence 
will be required (See RESIDENT STATUS in the North Harris 

. Montgomery Community College District Catalog, page 36.) Deliver the 
completed form to the Admissions Office at any college. 

2. The student must enroll in a degree or certificate program at any 
college within one year of graduation from high school. The articulated 
course(s) must be listed as a required or elective course on the 
certificate or degree. 

3. Make arrangements to take an assessment test by contacting the 
Counseling or Advising Office at any college. Test results are used for 
placement in certain courses and for advising purpose. 

The following prospective students are exempt from taking an assessment 
test, although all are encouraged to take a test for counseling and class 
placement purposes: 

any student who holds a college degree; 

transfer students having completed a college-level English and a math 
course provided a transcript is brought to registration for the purpose of 
verification; or 

any student who has taken the ACT or SAT and has achieved 
designated scores provided scores have been sent to the college and 
received prior to registration. 

4. At the time of assessment the student should advise the counselor that 
he/she is also applying for articulated credit. The Application for 
Advanced Placement Credit/Advanced Standing (revised) form will be 
filled out at this time. This form will be kept by the student to be 
submitted upon successful completion of six (6) credit hours in the 
program area. A copy of the high school transcript (and course 
competency list if necessary) will indicate successful completion of the 
articulated course. 

5. The student must declare a program or certificate major which contains 
the articulated course as a required or elective course. 
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6. The counselor will verify that the student meets the conditions for the 
articulation as listed in the articulation agreement. 

7. The counselor will verify the articulation by referring to the articulation 
data base provided by the Curriculum Services Office. The 
articulation/tech prep specialist in the Curriculum Services Office will 
sen/e as a resource when needed. 

8. If verified, the articulated credit will be posted to the student's transcript 
after successful completion of six credit hours in the degree or certificate 
program. 

9. The student must also meet all other admission requirements. (See 
the North Harris Montgomery Community College District Catalog, 
ADMISSION POLICIES AND PROCEDURES, pages 17-31.) 

10. Upon completion of six (6) credit hours within the program area, the 
student will take the Intent to Apply for Articulated Credit Form to a 
counselor. The counselor will verify that the appropriate number of 
hours have been successfully completed within the program area and 
will sign the form. 

1 1 . The counselor will send the signed Intent to Apply for Articulated Credit 
Fomn to the Registrars' Office. This office will post the credit to the 
student's transcript and send a copy of the completed document to the 
student. 
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■ C 5^HAPTER 16: RECORDKEEPING AND DATA GATHERING - X ^^SJ; 

The Texas Education Agency is in the process of adding a "flag" to the high 
school student's transcript to identify articulated courses. This identifier will 
be used by the counseling staff to verify successful completion of articulated 
courses. This identifier can also be used a means of tracking students who 
have applied for or been granted articulated credit and to identify Tech Prep 
students at both levels. 



Information can be generated by a computer to be used for evaluation of 
articulation and tech prep efforts. This information may be used for other 
reports as needed. Examples of types of data that may be generated 
include: 



1. students who receive credit for articulation within a specific time 
period; 

2. students who receive credit for articulation for a specific course; 

3. students who receive credit for articulation from a specific 
independent school district or high school; 

4. students who are enrolled in tech prep programs; 

5. total number of hours awarded through articulation for a specific time 
period; 

6. total number of hours awarded through articulation for a specific 
course; and/or 

7. total number of hours awarded through articulation for a specific 
independent school district or high school. 
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ARTICULATION AGREEMENT 
in 

the Program 

between 

INDEPENDENT SCHOOL DISTRICT 

and 

THE COLLEGES OF THE 
NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 



I 

I 



A. Purpose 

The purpose of this instrument is to document the approval of an Articulation Plan for specified 
courses in the above noted program between North Harris Montgomery Community College 
District (NHMCCD), 250 N. Sam Houston Parkway East, Houston, Texas 77060 and 

Independent School District, , Texas . 

This document provides a mechanism to enable students who have completed specific courses at 

Independent School District under this agreement to be granted college 

credit by articulation. The course(s) articulated via this document are listed herewith. 

NHMCCD Courses ISD Courses 

CIP NO. Course Name PEIMS NO. Course Name 



ERLC 



B. Provisions/Termination 

1 . This agreement will become effective on the date both parties agree to accept the conditions set forth 
in this document and until such time as mutual agreement is made to terminate. 

2, If there are substantial changes (course no., name, outcomes, etc.) in the curriculum at either 

NHMCCD or the ISD, the agreement must be reviewed for possible 

revision as soon as possible. If there continues to be a basis for articulation, a new agreement 
should be signed. 

C. Curriculum 

1 The NHMCCD Colleges agree to provide all of the syllabi, course outlines, and course 

competencies developed and approved by the technical advisory committee; the 

ISD schools agree to provide the essential elements for their courses and to incorporate the 
syllabi, course outlines, and course competencies, furnished by NHMCCD, into its 
corresponding high school course of instruction. 

2. The schools of ISD and the colleges of NHMCCD will utilize their joint 

technical advisory committee consisting of members from business, industry, and education 
who will assist in the continued refinement of the program. 
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D. Conditions OF THIS Agreement 

To receive credit the student is required to satisfy the following conditions: 

1 Meet all North Harris Montgomery Community College District admission and program 
entrance requirements. Additionally, a high school transcript must be presented. 



2. Enroll in the 



program at one of the colleges of the 



NHMCCD within one year after graduation from high school. 

3. Successfully complete six credit hours in the degree or certificate program listed under 
Section D, #2 above at a college of NHMCCD. 

4. Must have demonstrated mastery of course competencies and have completed the 
articulated course(s), in this document, with a grade of 85 (B) or above. 

5. Apply for articulated credit within 28 months after graduation from high school. 



Signatures: 

COLLEGES OF THE 
NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 



Curriculum Facilitator (Associate Dean) 



Date 



Date 



Vice President of Educational Programs and Resources Date 

District Director of Curriculum Services 

Vice Chancellor for Education and Student Development Date 

INDEPENDENT SCHOOL DISTRICT 



Program Director 



Date 



Superintendent 



Date 
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APPENDIX C: 

NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 
TECH PREP CAMPUS CONTACTS 
AND CURRICULUM TEAMS 
(ARTICULATION REVIEWERS) 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 



TECH PREP CAMPUS CONTACTS 



Kinawood College 
Rose Austin 

Dean of Educational Resources 

ADM-110C 

713-359-0448 



North Harris College 

Marianne Malague 

Dean of Science and Technology 

A-107 

713-443-5439 



Montgomery College 
Rajiv Malkan 

Associate Dean of Business, Computer 
Technologies and Foreign Languages 
Building B 
409-273-2900 

Tomball College 

Al Vickers 

Dean of Educational Resources 

S-153G 

713-357-3744 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 
COMPETENCY CERTIFICATION 
for 

CRIJ 1301, INTRODUCTION TO CRIMINAL JUSTICE 

College Course 



TO BE COMPLETED BY STUDENT: 



Student^s Name 



High SchooL 



Social Security No. 
Home Address 



High School Teacher_ 
School Telephone No. _ 
Graduation Date (HS) . 



Home Telephone No. . 



A student may receive coUege credit for CRIJ 1301. INTRODUCTION TO CRIMINAL JUSTICE, 

(Course No. and Course Name) 
through articulation if he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 

2. Enrolls in the certificate or degree Criminal Justice/Peace Officer program at one of the 
following NHMCCD colleges within one year after graduation from high school. 



North Harris College 
Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443 - 5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359 . 1600 



Tombail College 

Attn: Registrar 
30555 Tombail Parlcway 
Tombail, TX 77375 
(713) 351 -3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successfully completes six Criminal Justice/Peace Officer program^ credit hours at a 
college of the NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 
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TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

CRIJ 1301, INTRODUCTION TO CRIMINAL JUSTICE 
College Coiu*se Number and Name 



Please check the impropriate box to indicate if the listed competency has been mastered. 





YES 


NO 


1. De jRne "Criminal Justice." 






2. Discuss the history and development of criminal justice as an academic 
discipline. 






3. Discuss the strengths of criminal justice as a discipline. 






4. Discuss the weaknesses of criminal justice as a disciphne. 






5. Discuss the reconmiendations for education of the police as a result of social 
concerns for criminal justice. 






6. Compare criminal justice as a discipline to other social and behavioral science 
disciplines. 






7. Discuss the different types of criminal justice degrees and their employment 
impacis. 






8. Discuss the types of employment opportunities available within the criminal 
justice field. 






9. Define deviance. 






10. Define crime. 






11. Discuss deviance as it relates to crime. 






12. Discuss the different categories of data used for criminological research. 






1 3 . Discuss the different methods of measuring the amount of crime. 






14. Discuss the trends in crime. 






15. Discuss the impact of age on crime trends. 






16. Discuss operational versus theoretical research. 






17. Discuss criminological theory and identify the major schools of criminological 
thought. 






18. Identify key criminologists within each school of thought. 






19. Discuss crime typologies. 






20. Discuss crime victims. 






2 1 . Discuss crime victims rights. 






22. Discuss the economic impact of crime. 






23. Discuss the development of criminal law. 






24. Discuss Packer's model of law formulation. 






25. Discuss "natural law.*' 






26. Discuss "Common law." 






27. Discuss mala in sc versus mala prohibita. 
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/,y. Xd/vliliv llUdClvlllCoiiUI . 












J i. I^vlillv aUUoutllUVv I<IW. 


















"^4 Di<icii<ifi thp maior nrinrinle^ rit We<Jtem T 






'XK T^AfinA <^r>t*fMic HaIi^^i 
J J. L/CilllC krUipUo UCIlk^U. 












J 1 . ijiscuss uie lour iwvcid oi mens rca. 






JO. X^CIlIlv dk^lUa TCUd. 






J 7. L/vIi. V itllU iUsMii^o k^UIlLlUlvIlLv. 












Hi. incline dllU CUS>CUd«!> ililixlUUi ivdlUlo . 






*rZ,. i^A.piolll live HUyCL^K \JX ilUU^oUilg k^llwUliidUUi^va Wf K^SJl^XXo wW'Il^ti. 






A^ T^ic/*iicc iiictifipation 96 9 Hpfrncp tn nTOCf^piitinn 






























Aft T^icnicc T7iftH AmpnHmPtit /*ATictitiitinTiQl f^nnctrointc nn PctiiHlicViincr Iqu/c 
HO. l^lbCUoo Plilll /\lliwllUi.llvlll kA/iloulUUUluU vUJlloUaillld KJll voUlUIlolUIlg iaWo. 






AO T^icnicc Tyftiirfp^ntli AmpnHtTiATit PAnc^itiitinnal fT*n<itT5lirit<l on ^ctuHli^hino" Ijiwq 

*ry. iVio^Uoo X^UlUlvvllUl /VlllvllLUllvlll WilTVViiUUUluU WliOiiaXilia KJli volaUlldllillg IdWd. 






jyj. L/lak^Uoo X^lgllUl /\IIlCniUUCII> wUIIdlllUUUIuu vUlIbUcutlLa Ull pUluMlllivllia. 






J i . ucimc ulc iciiii puiiwc . 












^.^1 JL/idCUod iilUlViUlMli vs. 3Ultv piV/lwCUV/Il. 






54. Discuss the relationshiy) between retaliation and protection. 












JO. l^laCUaS JTsXllall pilllvipiCo. 






J /. l^ia^Udo Ul^ UwVwiV/ptUwill \J1 pVJIlk/Illg ill Ulw CXUlwU OUliCd. 






JO. i.^lawUdo Ulw UlUwlvIll UwlWC^Il oUtlw <UIU XCUCloi. pOllk^lIlg. 






j7. xuciiixxj ixic uxxxcrcni lypco sji law cnxuivducni agcnLico ixuou^iuui ixiv uiuivu 






fiO Di^ciiQS 10th AmenrfTn£*Tit imnact fin ivilir<n<y 






61 T*)i^PiiQQ iiiri^irtiftn nf iwlif^f 5inH itQ* Hniitv4tiftn on nnlir^ 

\J X , X^IdVliod JUIIOUJIWUV/XI V/X ^A/IIW^ CUlVt il3 liilUuCllXV/ii pvlik/w. 












fi^ ni^PiiQQ imnACt of* fYiiiTt HftfiQtftn on th^ rftl^Q ftf nAlirinff 






6A ni<iciiQS thf* "^YpliiQiftnsiTV nil^'* 












66 Di^cii^is cnnflict hetween i^nciAl eifnei!tiition and nnltce pxtiect/ition 






67 Di^fcCii^Q thft rfiffierent dnti^ TVilice 

V r ■ l^ldViA4>0 UIW %XXUwlwlll UUUIwO V/X 






68 Di^cii^<5 thft ^nictiire of Iaw enforcement apenrie^i 






6Q Diocii^Q centraliyjition vq rff^5entrjili7^ition 






70 Discuss hirinp rennjrenients 






7 1 . Discuss police training. 






72. Discuss disparity of training requirements. 






73. Discuss "styles of policing**. 






74. Discuss the ICansas City study. 






75. Discuss research on polic patrol techniques. 






76. Discuss women in policing. 
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/ /. ulscuss minonues m policing. 






/o. jJisvJUdS iiiC unpaCi 01 comiuuniucs on iavv ciuurwcuicni <i5cnuic2». 






/y. jjcnnc anci uiscuss ^nupuon . 






ou. jjcnnc anci cuscuss uruuiiiiy . 






oi. jjiscuss ine Qincreni icvcis oi lA/ixupuon. 






oz. xucnuiy uic niciarcny oi couris m iiic uiuicu outics. 






o.^. jjiscuss ine junsaiciiou Deiwccn leaeroi ana siaie couns. 






84. Differentiate between civil and criminal courts. 






85. Differentiate between felony and misdemeanor courts. 






86. Identify courtroom participants. 






o / . UISCUSS impaci oi courtroom woiKgroups on inax processes. 






oo. uiscuss roie ana responsiDuiues oi juages. 






07. Uiscuss roic ana icsponsiuixiucs ui prusccuiura. 






on T^tc/^fcc ml A fkne\ rAfTvxncit^iltti AC HAfAf%CA ottnmAvc 

y\j. uidviu» roic dnu rcspoiidiuiiiuwo ui uciciuic 






7 1 . Uiscuss eiCvuons ana appoinunenis oi juages. 






vz. UISCUSS amcFencc oeiwccu uisuici /\iiomcy onu prosckrUior. 






7 J . UISCUSS ainercni types oi cnminai aeiense auorneys. 






74. laeniuy Key uo oupreme L^un cases aeoung wiin ngni lo vuuniyci. 






yj. Uiscuss grana Junes. 






96. Discuss the jury selection process. 






97. Discuss "petit" jury vs. "grand" jury. 






98. Discuss pre**trial procedures. 






99. Discuss "bail" and its social consequences. 






100. Discuss_pre-trial motions. 






101. Identiiy and discuss the different steps ard procedures of a trial necessary for a 
icgdi aeierminauon oi acquiuui or guiu . 






iUZ. L/CIinc pXCa U<U gailUllg . 






lUJ. J^lavUSa UiC inipavl OI pXCo uaigaining Oil lllC wOUil piUvCdd. 






1 r\A. T^ic'^iicc fViA fftlA i\f tViA tiiw in QccAcciticr mint cHm Ant 
iU*T. X^lSKfUoa IXIC rOlC« OJL UiC Jul j Ul ao2»CaMll^ pUIUMUllClll. 






L\jj% xucnuiy uic goois ox puiuMuiiwiii. 






1 HA T^icoitcc tHp» TAiilitv ftf CAntAnr^inc 
iUO. X^IKWUm Liiv lv€Ullj UX dClllCllvillg. 






1 07. Identify the different types of sentences judges may impose. 






108. Discuss the concept of sentencing disparity. 






luv. uiscus«s uis impaci oi seniencmg aispaniy on society. 






1 lu. Discuss tne aeatn penalty. 






111. Identify the advantages and disadvantages of the death penalty. 






1 11. Uiscuss aiiemauves lo me aeain penaiiy. laenuiy Key uo ouprcnic woun cd&cs 

H^^ltno unth tfiA HAOtti fv^noltv 
UCiSililg VTilli LliC UCcllXl pCllolljr. 






XX J. X^CXkllC dUJlXUXWlUOll. 






1 1 il T^A^nA HAfArTA/1 ^Hiii/ltr^ttnn 
X X*T. X^CXkllw UCXCIIvU aUJUUXw«lUUXl. 






lis. Define probation. 






110. ulsucss me reQuiremenis ana coucepis oi prouauon. 






117. Define parole. 






1 18. Discuss the purpose of parole. 






119. Define recidivism. 






izu. Uiscuss me impaci oi reciaivism on me coun 2»yaiciii dna mc wxiiiuiidx jubixLu 
system. 






121. Discuss the role of probation officers, both in a prc-lrial and post-<onviction 
perspective. 






122. Discuss the history of and development of the penitentiaiy. 






123. Identify early types of corporal punishments. 
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J24. Identify and discuss the different reform movements in correction. 






iZj. iaentuy ana cuscuss uie aincrcnt moaeis oi penoiogy. 






izo. jjiscuss tne cunerence m correcuons irom an iniemauonai pcrspecuve. 






127. Discuss the difference between federal and state penitentiaries. 






128. Discuss the difference between prisons and jails. 






129. Discuss the development and growth of private^risons. 






130. Discuss the different sanctions available to the courts. 






131. Identify the different models of incarceration. 






iJz. xjcnne tne term lotai institution . 






133 . Discuss the concept of a **total institution". 






134. Identify and discuss the concerns of prison management. 






.135. Identify and discuss different types of programs available to prisoners. 






136. Discuss the role of correctional officers. 






137. Identify the different types of personalities of correctional officers. 






138. Discuss the type of individual best suited for woric in a correctional arena. 






139. Identify key US Supreme Court cases in the area of corrections, inmates and 
prisoner's rights. 






140. Discuss the impact of court decisions on state and federal prison systems. 






141. Identify adaptive methods utilized by inmates to deal withj)rison life. 






142. Identify differences in prison life versus "civilian** life. 






143. . Discuss the prison sub rosQ economy. 






144. Discuss male to male relationships in_priscn. 






145. Discuss male prisons versus female prisons. 






140. laenuiy prison programs specuic lo maie or lemaie prisons. 






14 / . ulscuss lemaie reiauonsmps m women prisons. 






145. juiacuss me impaci oi prison iiie on lanuiies oi lemaie ana maie mmaies. 






147. ui&cuss causes oi violence m prisons. 






13U. ulscuss me msioiy oi paioie. 






vjv, uenne manoaiory release. 






kjjr. uenne cuscrvuonary release. 






vjj. luenuiy me amereni cuinmuiuiy reicase programs. 






1D4. i^iscuss me impawi oi eacn type oi release program lo ine communiiy. 






vjj, uiscuss me vaiue oi oinereni commumiy release programs lo mmaies. 






130. ulscuss parole lOTOcauon. 






1 S7 T^i<jni<ys ivirHnnc qtiH how thpv Hifflpr ■frfttn lYiJinHjitftTv 5inH Hici^rptintiJiTv rpl<*jic/* 
1.J 1 . i.yis\/U«>d |Mui>iv/iia <uiu juvvvt iiivj %uii.^i xxv/iii iiutiiuaiuij oiiu uash^jlvuuiuUj ivicodc 






158. Disaiss the development of the juvenile justice system in the United States. 






159. Identify key US Supreme Court cases dealing with juvenile issues. 






160. Discuss the concept of parens patriae. 






161. Discuss the difference between PINS, CINS, and JINS. 






162. Identify the different court terminology used in a juvenile court setting. 







This form must be signed by the instnictor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR; DATE; 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 
COMPETENCY CERTIFICATION 
for 

CRIJ 1307, CRIME IN AMERICA 
College Course 



TO BE COMPLETED BY STUDENT: 


Student's Name 


High School 


Social Security No. 


High School Teacher 


Home Address 


School Telephone No. 


Home Telephone No. 


Graduation Date CHS) 


A student may receive college credit for 
he/she satisfies the following conditions: 


CRIJ 1307 ♦ through articulation if 
(Course No. and Course Name) 


1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 


2, Enrolls in the certiflcate or deeree Criminal Justice/Peace Officer program at one of the 
following NHMCCD colleges within one vear after graduation from high school. 


North Harris College 

Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443 -5400 


Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713) 351 -3300 


Kingwood College 
Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713)359- 1600 


Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successftdly completes six Criminal Justice/Peace Officer program^ credit hours at a 
college of the NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Ofiice when applying. 
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TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Seciuity Number 



High School/ISD 



High School Course 



College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered 





YES 


NO 


1. Define criminology. 






2. Define deviance. 






3. Define criminality 






4. Explain the process by which deviance becomes criminality. 






5. Discuss the phenomenology of criminal occurrence. 






6. Identify the major sources of data collection. 






7. Differentiate between sources of data collection. 






8. Identify examples of major uses for different data sources. 






9. Discuss the history of the Uniform Crime Report. 






10. Discuss the changes in U.C.K reporting methodology. 






11. Discuss impact of U.C.R changes on futiue research. 






12. Define victimization surveys. 






13. Discuss different victimization surveys. 






14. Define self-report data. 






15. Discuss the use of self-report surveys. 






16. Identify advantages of each particular data source. 






17. Identify disadvantages of each particular data source. 






18. Draw and discuss the circle of crime. 






19. Discuss the paradigms of the classical school of criminological thought. 






20. Discuss the paradigms of the positivist school of criminological thought. 






21. Discuss the general paradigms of the sociological school of criminology. 






22. Identify the major theorists within each particular school of criminological 
thought. 






23 . Articulate the differences in paradigmatical approaches as they apply to 
theory formulation. 






24. Identify what makes a good theory. 






25. Integrate theory witli real-life applications. 






26. Define criminal typology. 






27. Discuss typology from statutory, racial, gender, timeline, and class concepts. 







This form must be signed by the ipstructor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR; DATE; 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

CSCI 1401, INTRODUCTION TO COMPUTERS 
College Course 



I 
I 

a 



TO BE COMPLETED BY STUDENT: 



Student's Name . 



High School^ 



Social Security No. 
Home Address 



High School Teacher_ 
School Telephone No. 
Graduation Date (HS) 



Home Telephone No. 
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A student may receive college credit for CSCi 1401. INTRODUCTION TO COMPUTERS , through 

(Course No. and Course Name) 
articulation if he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NKMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 



2, Enrolls in the certificate or degree , 



, program at one of the following 



NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443-5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359- 1600 



3. Successfully completes six . 
NHMCCD. 



Tombail College 

Attn: Registrar 
30555 Tombail Parkway 
Tombail. TX 77375 
(713) 351 -3300 

Montgomery Coitege 

Attn: Registrar 
2018 IH- 45 North 
Conroe. TX 77301 
(409) 539-6851 



program credit hours at a college of the 



4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed fonn and the attached signed competency certification to the 
Registrar's Office when applying. 
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TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

CSCI 1401. INTRODUCTION TO COMPUTERS 



College Course Number and Name 



Please check the appropriate box to Indicate If the listed competency has been mastered. 



ERIC 





YES 


NO 


1. Attain a general knowledge, to the degree of correctly using, 
evaluating and/or discussing, computer terminology and concepts 
regarding: computer hardware, software, input/output operations, 
secondary storage, file organization and databases, data 
communications, information systems, end-user computing, career 
opportunities, and computer ethics. 






2. Understand the importance of the disk operating system and be able 
to use DOS terminology (such as file, subdirectory, track, sector, disk 
capacity) correctly. 






3. Demonstrate basic knowledge, understanding and correct usage of 
essential DOS file handling commands such as the following: cIs, 
date, time, format, dir (with switches /p /w), copy, del, type, print, 
diskcopy. chkdsk, prompt, md, cd. rd, path, and rem. 






4. Demonstrate competency with word processing, data base, 

spreadsheet, and graphics software to be able to produce integrated 
projects. 






5. Perform the following operations using a word processing applications 
package: establish page layout options such as margins, headers, and 
footers; enter text accurately; edit text; run a spell check utility; use 
block operations to delete, copy, or move text; print text including 
specifying print options and printer setup; and create, save, retrieve, 
delete, and merge text files. 






6. Perform the following operations using a spreadsheet application 
program: enter data, including numbers, labels, and formulas 
accurately: edit data; copy and move data; use absolute and relative 
addressing; use functions to calculate; and print a partial or complete 
spteadsheet. 






7. Perform the following operations using a database applications 
package: create a database fornn by defining fields; nnodify by adding 
or deleting fields; input records; edit and/or delete records; perfomn 
sort and query operations; print records; and create reports using 
specified criterion forielecting records and/or fields. 






8. Perform the following operations using a graphics application 
package: create simple bar/pie graphs and print graphics. 






9, Perform the following integrated functions: produce form letters by 
merging a database into a word processing document, merge a 
graphic into a word processing document, and merge a spreadsheet 
into a word processing document. 






10. Demonstrate a beginning level of proficiency in BASIC programming 
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{ utilizing the programming concepts of input, output, caicuiation. select. 

and iteration, 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

DESP 1432, Introduction to Desktop Publishing 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High School. 



Social Security No. 
Home Address • 



High School Teacher_ 



School Telephone No. . 
Graduation Date (HS) _ 



Home Telephone No. 



A student may receive college credit for DESP. Introduction to Desktop Publishing , through articulation 

(Course No. and Course Name) 

if he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 



2. Enrolls in the certificate or degree 



program at one of the following 



NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. W. Thom Drive 
Houston, TX 77073 
(713) 443-5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359-1600 



3. Successfully completes six . 
NHMCCD. 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713) 351 -3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



program credit hours at a college of the 



4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 
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TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

DESP 1432, Introduction to Desktop Publishing 



College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered. 



ERLC 





YES 


NO 


1 Understand the functions of desktOD oublishina 






2. Understand the strengths and weaknesses of desktop publishing. 






3 Have a basic understandinn of the hardware and software 
components of DTP» 






4. Understand how to choose the correct software package to 
accomplish the end product. 






WINDOWS: 

5. Use the basic mouse techniques of click, drag, and select. 






6. Understand the major aspects of using a GUI. 






7. Launch and control the windows environment including opening 
several windows. 






8. Work with Windows File Manager. 






9. Use the Control Manager to select printer, print drivers, and printer 
ports. 






MACINTOSH SYSTEM 7.0 AND 7.2 

10. Understand and apply the basic file handling commands of copy, 
move, and delete. 






1 1 . Use the Finder to move between multiple applications. 






12. Use the basic disk handling commands for initializing disks and 
checking memory available. 






13. Use the Find command to locate files. 






14. Organize files on hard disks with the use of folders. 






1 5. Correctly select available printer drivers. 






BIT-MAPPED GRAPHICS USING WINDOWS PAINTBRUSH OR MAC 
PAINT 






16. Understand the basic usage of bit-mapped graphics. 






1 7. Understand the strengths and limitations of bit-mapped graphics. 






18. Be able to use the graphic tools of Paintbrush to create simple 
graphics. 






19. Be able to use and understand the text capabilities of Paintbrush to 
add text to a graphic 






20. Use the correct file format to import graphic files into Paintbrush. 






21. Use the options to edit and modify bit-mapped graphics. 






WORD PROCESSING 

22. Use major word processor to crate and edit simple text. 






24. Understand capabilities of a word processing package. 






25. Use style sheets to format documents. 






26. Save files in proper file formats to import into PageMaker or other 
page layout packages* 







r 



0 



27. Use the spell checker and thesaurus to insure accuracy of text. 






28. Understand the strengths and limitation of using work processors in 
the DTP schema. 






SCANNER 

29. Be able to utilize the scanner to scan graphics for use in the 
PageMaker or other DTP package. 






30. Use the scanner options to select the correct settings to maximize the 
quality of the end product. 






31 . Be able to choose the correct file formats for placing files into 
PageMaker. 






32. Be able to choose the correct file formats for editing scanner files. 






33. Understand the memory requirements for color scans and ether 
scanning options. 






PAGE LAYOUT (PAGEMAKER 5.0) 

o4. i\now now to open or creaie a new Tiie in rageiviaKer. 






35. Know hot to set the application and publication defaults. 






36. Use the master pages to set common elements. 






37. Use the story editor to create and edit text. 






38. Place the text from other sources. 






39. rormat text. 






40. Place and edit graphics from other sources 






41 . Use graphical tools to create simple graphical elements. 






42. Use text wrap options. 






43. Use basic layout options. 






44. Create and use style sheets. 






45. Use color to modify and highlight graphics and/or LBO's. 






46. Use the control palette, library palette, and style sheets palette to 
maximize efficient production and documents. 






INDEPENDENT PROJECT 

47. Use the learned principles of good design and planning to 

independently create a project using text and graphics elements. 






48. Develop a basic understanding of the printing, binding and paper 
options to DTP, 







This form must be signed by the instructor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR: DATE: 



NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

DRFT 1300, INTRODUCTION TO DRAFTING 
College Course 



TO BE COMPLETED BY STUDENT: 


Student's Name 


HiQh School 


Social Security No. 


High School Teacher 


Home Address 


School Telephone No. 




Graduation Date (HS) 


Home Telephone No. 





A student may receive college credit for DRFT 1300. INTRODUCTION TO DRAFTING , through 

(Course No^ and Course Name) 
articulation if he/she satisfies the following conditions: 



1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 

2. Enrolls in the certificate or degree Drafting Technology program at one of the following 
NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. W. Thorn Drive 
Houston. TX 77073 
(713) 443-5400 



Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood. TX 77339 
(713) 359- 1600 



Tomball College 

Attn: Registrar 

30555 Tomball Pari^way 
Tomball. TX 77375 

(713) 351 -3300 



Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe. TX 77301 
(409) 539-6851 



3. Successfully completes six Drafting Technology program credit hours at a college of the 
NHMCCD. 



4. Completes the articulated course with a grade of 85 (B) or above. 



6. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

DRFT 1300, INTRODUCTION TO DRAFTING 
College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered 





YES 


NO 1 


^>ect proper lettering style (mech. font, height, rotation, etc.). 






2. rm freehand lettering. 






3. Select proper orthographic views. 






4. Determine and utilize line precedence. 






5. Prepare projection drawings. 






6. Prepare freehand orthographic sketches. 






7. Apply appropriate dimensioning to orthographic views. 






8. Bisect lines, arcs, and angles. 






9. Construct angles. 






10. Construct perpendicular and parallel lines. 






1 1 . Construct geometric shapes. 






12. Construct circular shapes. 






13. Construct drawings of tangent lines and arcs. 






14. Construct drawings of ellipses. 






15. Construct involutes. 






16. Select and draw sections (half section, full section, revolved, off-set, 
cross section, assembly, etc.). 






17. Apply appropriate dimensions. 






18. Use common sectional symbols (metal, wood, etc.). 







This form must be signed by the instructor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR: DATE: 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY 

CERTIFICATION 
for 

DRFT 1305, COMPUTER-AIDED DESIGN 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High School, 



Social Security No. 
Home Address 



High School Teacher_ 



Home Telephone No. 



School Telephone No. 
Graduation Date (HS) _ 



A student may receive college credit for DRFT 1305. Computer-Aided Design , through articulation if 

(Course No. and Course Name) 

he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 

2. Enrolls in the certificate or degree Drafting TechnolOQv program at one of the following 
NHMCCD colleges within one year after graduation from high school. 



North Harris College 
Attn: Registrar 
2700 W. W. Thorn Drive 
Houston. TX 77073 
(713) 443-5400 

Kingwood College 
Attn: Registrar 
20000 Kingwood Drive 
Kingwood. TX 77339 
(713) 359- 1600 



Tomball College 
Attn: Registrar 
30555 Tomball Pari^way 
Tomball. TX 77375 
(713) 351 -3300 

Montgomery College 
Attn: Registrar 
2018 IH- 45 North 
Conroe. TX 77301 
(409) 539-6851 



3. Successfully completes six Dmfting Technology program credit hours at a college of the 
NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification 'io the 
Registrar's Office when applying. 
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TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 



College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered 





YES 


NO 


1. Use the basic DOS commands. 






2. Construct isometric drawing. 






3. Fully dimension and annotate both isometric and orthographic 
drawings. 






4. Maximize the potential of the work station to go from concept to 
completion. 






5. Set up the system to expedite the creation of drawings. 






6. Customize AutoCad to meet the desired application. 






7. Write macro to facilitate the drawing process. 






8. Customize the tablet. 






9. Combine their discipline with AutoCad. 






10. Develop a fully automate system drawing with a useable interface. 






11. Improve their techniques and speed in creating a drawing. 






12. Set up variables in a prototype drawing that will aid the drafter in 
creating a new drawing. 






13. Create and utilize mullet layers. 






14. Control the associative properties of elements BYLOCK or BYLAYER. 






1 5. Determine the proper use for Pline and the line command. 






16. Build selection sets and object groups. 






17. Use filters to select entities. 






18. Apply the offset command and know its potential. 






19. Construct orthographic and isometric drawings. 






20. Set up different dimensioning styles. 






21. Apply proper dimensioning to both orthographic and isometric 
drawings. 






22. Use associative dimensioning and its application. 






23. Edit dimensioning and retain its associative. 






24. Globally update dimensioning and text. 






25. Construct different line types and set the variables that control them. 






26. Determine dimension and linetype scales and their effects on 
previously drawn entities. 






27. Change associative properties of an entity. 






28. Set the proper origin of the system. 






29. Create symbols commonly used in a drawing. 






30. Attach associative attributes to these symbols. 






31. Develop a symbols library with associative attributes. 






32. Extract a primitive bill of materials using the predefined symbols. 







'ERIC 



33. Create macros and script files to aid the drafter in expediting the 
drawing. 






34. Create slide library. 






35. Develop a custom menus screen, icon, and tablet directed toward a 
specific discipline. 






36. Use ACAD. PGP to access commands outside of AutoCad, 






37. Reference outside drawing file within the current work file. 






38. .Utilize all of the above directed toward the final project. 







This form must be signed by the instructor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR: DATE: 



or 



NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

DRFT 1301, INTRODUCTION TO AUTOCAD 
College Course 



TO BE COMPLETED BY STUDEMT: 


Student's Name 


Hiah School 


Social Securitv No. 


Hiah School Teacher 


Home Address 


School Telephone No. 




Graduation Date (HS) 


Home Telephone No. 





A student may receive college credit for DRFT 1301, Introduction to AutoCad, through articulation if 

(Course No. and Course Name) 

he/she satisfies the following conditions: 



1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 

2. Enrolls in the certificate or degree Drafting Technology program at one of the following 
NHMCCD colleges within one year after graduation from high school. 



North Harris College 
Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443- 5400 



Tomball College 
Attn: Registrar 
30555 Tomball Parkway 
Tomball. TX 77375 
(713) 351 - 3300 



Kingwood College 
Attn: Registrar 
20000 Kingwood Drive 
Kingwood. TX 77339 
(713) 359- 1600 



Montgomery College 
Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successfully completes six Drafting Technology program credit hours at a college of the 
NHMCCD. 



4, Completes the articulated course with a grade of 85 (B) or above. 



5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 



College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered 





YES 


NO 


1 . Construct a drawing using the digitizer. 






2. Manipulate the puck and 4 buttons. 






3. Print drawings. 






4. Set up a drawing. 






Q. use tne sxaius line. 






o laentiTy tne arawmg eoiior. 






/. use tne puu-aown menus. 






o. use ine siae menus. 






37. use me commana area. 






lu. oei up a yna. 






1 1 . oei up ine snap moae. 






iz. uancei h commana. 






lo. use reium i\ey ana space oar. 






14. use neip. 






1 ^ 5^pt tin flip 






16. Draw lines using digitizer, absolute, relative, and polar modes. 






17. Erase lines, arcs, circles, polygons, etc. 






18. Unlock a drawing. 






19. Write a paper about yourself. 






20. Draw circles five different ways. 






21. Draw arcs 13 different ways. 






22. Draw polygons 3 different ways. 






23. Use the coordinate system. 






24. Use the file utilities. 






25. Offset a line. 






26. Draw a polyline. 






27. Copy an entity. 






28. Use array. 






29. Draw in different colors. 






30. Draw different line types. 






31. Change properties in a drawing. 






32. Draw fillets 






33. Modify a drawing. 






34. draw outside of limits. 






35. Change grids. 






36. Change snap. 






37. Zoom in and out of a drawing. 
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38. Pan a drawing. 






39. Mirror several entities. 






40. Draw a chamfer. 






41 . Use object snap properly. 






42. Move intities in a drawing. 






43. Rotate a line. 






44. Scale an entity. 






45. Use different text styles. 






46. Change height of text. 






4 / . Koiaie lexi. 






48. Center text. 






49. Practice all inputs of text. 






50. Apply appropriate dimensions. 






51 . Use layers in a drawing. 













This form must be signed by the instructor who taught and observed the student 
EVALUATOR/ 

INSTRUCTOR: DATE: 



NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

DRFT 2310, ARCHITECTURAL DRAWING 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 


High School 


Social Security No. 


High School Teacher 


Home Address 


School Teieohone No. 


Home Teleohone No. 


Graduation Date (HS) 


A student mav receive colleae credit for DRFT 2310. ARCHITECTURAL DRAWING, through articulation 

(Course No. and Course Name) 

if he/she satisfies the following conditions: 


1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 

and program entrance requirements. Additionally, a high school transcript must be presented. 


2. Enrolls in the certificate or dearee Drafting Technoloav orodram at one of the following 
NHMCCD colleges within one vear after graduation from high school. 


North Harris College 
Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443-5400 


Tomball College 
Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713) 351 -3300 


Kingwood College 
Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359-1600 


Montgomery College 
Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successfully completes six Drafting Technology program credit hours at a college of the 
NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 



!(;() 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

DRFT 2310. ARCHITECTURAL DRAWING 
College Course Number and Name 



Please check the appropriate box to indic<u*e if the listed competency has been mastered. 





YES 


NO 


1 . Select drafting final product (media/disk, reproduction requirements, 
pencil or pencil, etc.). 






2. Draw the alphabet of lines. 






3. Use drawing equipment (manual and CAD). 






4. Use drafting machines (elbow, parallel bar, V-track, etc.). 






5. Use metric sca!e. 






6 Use architect's drafting scale. 






7. Use civil drafter's scale. 






8. Operate diazo machines. 






9. Operate engineering copy machines. 






10. Operate printers and plotters. 






1 1 . Draw dimension and extension lines. 






12. Use lettering equipment. 






13. Apply adequate drawing notations. 






14. Apply dimensions and tolerances to appropriate drawings (include 
circles and arcs). 






15. Use appropriate abbreviations. 






16. Construct leader lines. 






17. Apply finish marks. 






18. Construct axonometric drawings. 






19. Construct oblique drawings. 






20. Construct perspective drawings. 






21 . Select appropriate type of drawing (perspective [one or two point], 
oblique, isometric, etc.). 






22. Prepare freehand pictorial sketches. 






23. Select proper auxiliary plane (included and oblique surfaces). 






24. Identify hardware of a CAD work station. 






25. Utilize various coordinate systems (absolute, relative, polar). 






26. Create/modify drawings with a CAD system. 






27. Digitize an existing drawing. 






28. Develop drawing management standards (drawing names/prototype, 
layers, line types, etc.). 






29. Set up plot parameters. 






30. Use applicable material pattern file (hatching). 






31. Construct commercial preliminary presentation sketches, site layouts, 
elevations, and sections. 






32. Construct drawings of commercial wall and roof sections. 






33. Construct drawings of stair details (steel and concrete). 







1G3 
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34. Constmct commercial shaft section drawings (elevator, ventilator, and 
utility). 






35. Construct commercial interior elevation of drawings. 






36. Construct commercial electrical detail drawings. 






37. Construct residential preliminary presentation sketches, site layouts, 
elevations, and sections. 






38. Construct plot plans. 






39. Construct residential floor plans. 






40. Apply appropriate dimensions. 






41 . Construct foundation/basement plans. 






42. Construct floor framing plans. 






43. Construct typical frame wall section drawings. 






44. Construct architectural elevation drawings. 






45. Construct residential roof framing plans. 






46. Construct residential electrical plans. 






47. Determine appropriate application software for architectural drafting. 






48. Construct plumbing system plans. 






49. Construct drawings of window and door details and sections. 






50. Prepare window, door, and finish schedules. 






51 . Construct fireplace/chimney detail drawings. 






52. Construct drawings of cabinet details. 






53. Construct stair detail drawings. 






54. Select and use appropriate architectural sectional symbols. 







This form must be signed by the instmctor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR: ^ DATE: 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY 

CERTIFICATION 
for 

DRFT 2312, MACHINE DRAWING 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High School^ 



Social Security No. 
Home Address^ 



High School Teacher_ 



Home Telephone No. 



School Telephone No. 
Graduation Date (H3) _ 



A student may receive college credit for DRFT 2312. MACHINE DRAWING , through 

(Course No. and Course Name) 
articulation if he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 

2. Enrolls in the certificate or degree Drafting Technology program at one of the following 
NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. VV. Thom Drive 
Houston, TX 77073 
(713) 443-5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood. TX 77339 
(713) 359- 1600 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
TomDall, TX 77375 
(713) 351 -3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successfully completes six Drafting Technology program credit hours at a college of the 
NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 



ERLC 
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Student Name 



Social Security Number 



High School/ISD 



High School Course 

DRFT 2312. MACHINE DRAWING 



College Course Number and Name 



I 
I 
I 
I 



ERIC 





YES 


NO 


1 . Execute application software for CAD. 






2. Configure CAD work station. 






3. Develop basic 3D dra.vings. 






4. Integrate other software with CAD applications. 






5. Import/export drawings fromrto various graphic formats. 






6 Use drafting references and vendor's product catalog. 






7. Specify strength of materials in drawings. 






8. Specify manufacturing treatments of materials in drawings. 






9. Specify shop processes to be used. 






10. Use precision measuring equipment. 






1 1 . Prepare revision drawings and notes. 






12. Prepare drawings of screws. 






13. Prepare drawings of bolts. 






14. Specify and construct drawings of fasteners. 






15. Calculate tolerances, fits, and ratios. 






16. Apply geometric dimensioning and tolerancing. 






17. Construct working, assembly, and development drawings. 






18. Construct spur, bevel, and worm gear drawings. 






19. Construct cam drawings. 






20. Construct detailed, schematic, and simplified thread drawings. 






21 . Construct welding symbols in completed drawings. 






22. Specify welding symbols in completed drawings. 






23. Construct casting drawings. 






24. Construct forging drawings. 






25. Construct spring drawings. 






26. Construct mechanical working drawings. 






27. Construct iig and fixture drawings. 






28. Construct mechanical power transmission drawings (belts, chains, and 
gears). 






29. Determine appropriate application software for mechanical drafting. 






30. Construct intersectionis. 






31. Construct developments. 






32. Construct revolution drawings. 






33. Construct sheet metal assembly drawings. 






34. Calculate bend allowances. 







This form must be signed by the instructor who taught and observed the student 
EVALUATOR/INSTRUCTOR: DATE: 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

OFAD 1300, OFFICE MANAGEMENT I 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High SchooL 



Social Security No. 
Home Address 



High School Teacher_ 



Home Telephone No. 



School Telephone No. 
Graduation Date (HS) _ 



ERLC 



A student may receive college credit for OFAD 1300. Office Management I . through articulation if 

(Course No. and Course Name) 

he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 



2. Enrolls in the certificate or degree 



program at one of the following 



NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. W. Thom Drive 
Houston. TX 77073 
(713) 443-5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359- 1600 



3. Successfully completes six 
NHMCCD. 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball. TX 77375 
(713) 351 -3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539- 6851 



program credit hours at a college of the 



4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 



IG 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

OFAD 1300, OFFICE MANAGEMENT I 

College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered. 





YES 


NO 


1. Analyze case studies dealing with human relations situations 
identifying the best approach for resolving problem situations, 
developing teamwork, and establishing positive work attitudes. 






2. Demonstrate interpersonal communication skills. 






3. Demonstrate time-management skills. 






4. List and describe components of professionalism and work ethics. 






5. Inspect, index, code, sort, file, and retrieve records using ARMA filing 
rules. 






6. Demonstrate correct telephone techniques. 






7. Apply correct procedures for handling incoming and outgoing mail and 
select appropriate services for shipping and mailing. 






8. Apply office management skills to business simulations. 






9. Prepare a mailable resume, letter of application, and other job 
campaign correspondence. 






10. Demonstrate effective interviewing techniques. 






1 1 . Dress appropriately for a job interview. 







This form must be signed by the instructor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR: DATE: 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

OFAD 1302, COMPUTER KEYBOARDING 
College Course 



TO BE COMPLETED BY STUDENT: 
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Student's Name 



High School, 



Social Security No. . 
Home Address 



High School Teacher_ 



Home Telephone No. 



School Telephone No. 
Graduation Date (HS) _ 



A student may receive college credit for OFAD 1302. Computer Kevboardinp , through articulation if 

(Course No. and Course Name) 

he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 



2. Enrolls in the certificate or degree , 



program at one of the following 



NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443-5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359- 1600 



3. Successfully completes six , 
NHMCCD. 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713) 351 -3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe. TX 77301 
(409) 539- 6851 



program credit hours at a college of the 



4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar*s Office when applying. 



1C7 



TO 3E COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

OFAD 1302. COMPUTER KEYBOARDING 



College Course Number and Name 

Please check the appropriate box to indicate if the listed competency has been mastered. 
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'eric 





YES 


NO 


1 . Demonstrate proper keyboarding techniques. 






2. Keyboard at least 30 wpm for five minutes with no more than five 
errors. 






3. Create, revise, save, and print a mailable business document using a 
computer software package. 






4. Format mailable business letters, memos, reports, envelopes, tables, 
and business reports. 






5. Proofread and revise all work. 






6 






7. 






8. 






9. 






10. 







This form must be signed by the instnjctor who taught and observed the student . 



EVALUATOR/ 
INSTRUCTOR: 



DATE: 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

OFAD 1307, OFFICE ACCOUNTING 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High School, 



Social Security No. 
Home Address 



High School Teacher^ 



Home Telephone No. 



School Telephone No. . 
Graduation Date (HS)_ 



A student may receive college credit for OFAD 1307, Office Accounting , through articulation if 

(Course No. and Course Name) 

he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 



2. Enrolls in the certificate or degree , 



program at one of the following 



NHMCCD colleges within one year after graduation from high schooL 



North Harris College 

Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443-5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359- 1600 



3. Successfully completes six 
NHMCCD. 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball. TX 77375 
(713) 351 -3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



program credit hours at a college of the 



4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Office when applying. 



ERLC 
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TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High "^chool Course 

OFAD 1307, OFFICE ACCOUNTING 



College Course Number and Name 

Please check the appropriate box to indicate if the listed competency has been mastered. 





YES 


NO 


1. Analyze, classify, and record business transactions by entering 
amounts within the correct account as a debit or credit. 






2. Record transactions in a general journal and post the amounts in the 
appropriate ledger accounts. 






3. Prepare a worksheet. 






4. Prepare adjusting and closing entries. 






5. Journalize transactions using special-purpose journals and post these 
transactions in subsidiary ledgers and control accounts. 






6. Prepare accounts receivable and accounts payable schedules and 
balance their totals with related control accounts. 






7. Prepare a trial balancv3; balance sheet, and an income statement 
using data from a previously completed worksheet. 






8. Prepare a bank reconciliation and record the necessary adjusting 
entries. 






9. Record payroll and payroll tax expense, and prepare the payroll for a 
small- or medium-sized business. 






0. Apply computer concepts to various accounting activities. 






1 . Prepare Joumal entries to establish and replenish the petty cash fund. 







This form must be signed by the instructor who taught and observed the student 
EVALUATOR/ 

INSTRUCTOR: DATE: 
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APPENDIX E: 
ARTICULATION COMPETENCY CERTIFICATES 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 
COMPETENCY CERTIFICATION 
for 

CHID 1400, INTRODUCTION TO EARLY CHILDHOOD EDUCATION 

College Course 



TO BE COMPLETED BY STUDENT: 



Student^s Name 



High School, 



Social Security No* 
Home Address 



High School Teacher__ 
School Telephone No* ^ 
Graduation Date (HS) . 



Home Telephone No, 



A student may receive college credit for 

CHID 1400. INTRODUCTION TO EARLY CHILDHOOD EDUCATION. 
(Course No* and Course Name) 
through articulation if he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally^ a high school transcript must be 
presented* 

2. Enrolls in the certificate or degree Child Care and Development Program at one of the 
following NHMCCD colleges within one year after graduation from high schooL 



North Harris College 
Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443 -5400 

Kingwood College 
Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359 - 1600 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713) 351 - 3300 

Montgomery College 

Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successfully completes six Child Care and Development Program, credit hours at a college 
of the NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above* 

5. Presents this completed form and the attached signed competency certification to the 
Registrar*s Office when applying. 



ERLC 
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ERIC 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

CHID 1400, INTRODUCTION TO EARLY CHILDHOOD EDUCATION 

College Course Number and Name 

Please check the appropriate box to indicate if the listed competency has been mastered 





YES 


NO 


1. Model the professional characteristics of an early childhood educator. 






2. Demonstrate the professional skills needed for entry into the early child care 
profession. 






3. Recognize the need for participation in professional organizations for yoimg 
children. 






4. Recognize current leaders and forces relating to early childhood care and 
education. 






5. Analyze the major child development theories. 






6 Conduct objective observations of yoimg children. 






7. Define and document awareness of developmental differences among groups 
of children. 






8. Demonstrate teacher beha\iors that promote healthy development in yoimg 
children. 






9. Implement age-appropriate learning environments for child ten. 






10. Plan for interventions when working with special ne^ children. 






11. Plan and implement program activities which incorporate multi-cultiu^, 
non-sexist themes and materials. 






12. Implement communication strategies which strengthen parent/child care 
provider relationships. 






13 . Inform parents of services available for families. 






14. Implement advocacy activities which strengthen developmentaily appropriate 
child care programs in the community. 







This form must be signed by the instructor who taught and observed the student . 



EVALUATOR / 
INSTRUCTOR; 



PATE: 



8asd\t8ch\comp8t8ncv\chid 1 400.doc 
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NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT 
COMPETENCY CERTIFICATION 
for 

CHH) 1404, HEALTH, SAFETY, AND NUTRITION 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High School. 



Social Security No, . 
Home Address ■ 



High School Teacher_ 



School Telephone No. ^ 
Graduation Date (HS) 



Home Telephone No. 



A student may receive college credit for 

CHID 1404, HEALTH, SAFETY. AND NUTRITION. 
(Course No. and Course Name) 
through articulation if he/she satisfies the following conditions: 

1. Meets ail North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 

2. Enrolls in the certificate or degree Child Development Program at one of the following 
NHMCCD colleges within one year after graduation from high school. 



North Harris College 

Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713)443 -5400 

Kingwood College 

Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359 - 1600 



Tomball College 

Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713)351-3300 

Montgomery College 

Attn: Registrar 
2018 m- 45 North 
Conroe, TX 77301 
(409) 539-6851 



3. Successfully completes six Child Development Program credit hours at a college of the 
NHMCCD. 

4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Rcgistrar*s OfTicc when applying. 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

CHID 1404, HEALTH, SAFETY, AND NUTRITION 
College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered 





YES 


NO 


1. Monitor health, safety, and nutrition principles in a child care setting. 






2. Apply health, safety, and nutrition standards in a child care setting. 






3. Comply with the Minimum Standards for Dav Care Centers, TDPRS. 






4. Implement a developmentally appropriate health, safety, and nutrition 
curriculum for children birth to age eight. 






5. Develop and implement plans for a specified age group in areas of health, 
safety, and nutrition. 






6. Plan and teach a developmentally appropriate health, safety, and nutrition 
lesson for young children. 






7. Design interest centers for a specific age group in all the major content areas. 






8. Demonstrate effective communication skills when working with children. 






9. Perform skillfiUly appropriate guidance techniques when working with 
children. 






10. Demonstrate caregiver behaviors which facilitate learning activities. 







This form must be signed by the instructor who taught and observed the student . 
EVALUATOR/ 

INSTRUCTOR: DATE: 
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ERIC 



NORTH HARRIS MONTGOMERY COMMUNITY COLLEGE DISTRICT COMPETENCY CERTIFICATION 

for 

OFAD 1320 OR 1321 OR 1322. WORD PROCESSING I 
College Course 



TO BE COMPLETED BY STUDENT: 



Student's Name 



High SchooL 



Social Security No. . 
Home Address 



High School Teacher_ 



School Telephone No. . 
Graduation Date {HS)_ 



Home Telephone No. 



A student may receive college credit for OFAD 1320 or 1321 or 1322 . through articulation if 

(Course No. and Course Name) 
he/she satisfies the following conditions: 

1. Meets all North Harris Montgomery Community College District (NHMCCD) admission 
and program entrance requirements. Additionally, a high school transcript must be 
presented. 



2. Enrolls in the certificate or degree 



program at one of the following 



NHMCCD colleges within one year after graduation from high school. 



North Harris College 
Attn: Registrar 
2700 W. W. Thorn Drive 
Houston, TX 77073 
(713) 443-5400 

Kingwood College 
Attn: Registrar 
20000 Kingwood Drive 
Kingwood, TX 77339 
(713) 359- 1600 



3. Successfully completes six 
NHMCCD. 



Tomball College 
Attn: Registrar 
30555 Tomball Parkway 
Tomball, TX 77375 
(713) 351 -3300 

Montgomery College 
Attn: Registrar 
2018 IH- 45 North 
Conroe, TX 77301 
(409) 539-6851 



program credit hours at a college of the 



4. Completes the articulated course with a grade of 85 (B) or above. 

5. Presents this completed form and the attached signed competency certification to the 
Registrar's Of! ice when applying. 



Hi 



TO BE COMPLETED BY HIGH SCHOOL INSTRUCTOR: 



Student Name 



Social Security Number 



High School/ISD 



High School Course 

OFAD 1320 OR 1321 OR 1322 

College Course Number and Name 



Please check the appropriate box to indicate if the listed competency has been mastered. 





YES 


NO 


1. Fonmat a variety of business documents in mailable format (letters, 
memos, envelopes, reports, and tables). 






2. Perform basic DOS commands (date, time, format, dir. delete, copy, 
diskcopy, and cd). 






3. Perform the basic functions of word processing software to produce 
mailable documents (insert, delete, underiine, center bold, move, 
copy, spell check, block functions, display text codes, coded space, 
tabs, indent, search, replace, font changes, headers, footers, page 
numbers, file management, merge, tables, character, line, paragraph, 
and page fonmat changes, cancel/undo commands, and 
super/subscripts). 






4. Operate printer functions correctly. 






5. Proofread and revise all work. 






6 






7. 






8. 






9. 






10. 







This form must be signed by the instructor who taught and observed the student . 
EVALUATOR/ 



INSTRUCTOR: 



DATE: 
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APPENDIX G: 
ARTICULATION/TECH PREP CHECKSHEET 
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ARTICULATION/TECH PREP CHECKSHEET 

PROGRAM AREA: 



ISD: 



Activity Date Completed 

1. Semester overview meeting with school district representatives held 

(NHMCCD Curriculum Services Office) 

2. ISD articulation reviewer information sheets sent to ISDs 

(NHMCCD Curriculum Services Office) 

3. Articulation reviewer information sheets returned from ISD 

(ISD representative) 

4. NHMCCD reviewer information sheets sent to curriculum facilitator 

(NHMCCD Curriculum Services Office) 

5. NHMCCD reviewer information sheets returned from curriculum facilitator 

(curriculum facilitator) 

6. Orientation meeting for all faculty held 

(NHMCCD Curriculum Services Office) 

7. Faculty review materials, fill In competency comparison chart and 
checklist, make recommendation on articulation, and form sent to 

Curriculum Office 

(curriculum facilitator) 

8. Competency comparison/recommendation on articulation received 

from reviewers 

(Curriculum Services Office) 

9. Competency comparison/recommendation shared internally and 

with ISD representative and faculty for verification 



10. Develop articulation agreement 
(Curriculum Services Office) 

11. Articulation agreement sent to ISD for signatures 
(NHMCCD Curriculum Services Office) 

12. Articulation agreement returned to Curriculum Services Office from ISD 
(ISD representatives) 

13. Articulation agreement sent to Division Chair (Associate Dean) for signature 
(NHMCCD Curriculum Services Office) 

14. Articulation agreement returneu to Curriculum Services Office from 
Associate Deans (Associate deans) 



15. Articulation agreement sent to VP of Educ. Programs and Resources for 
signature (NHMCCD Curriculum Ser^jces Office) 

16. Articulation agreement returned to Curriculum Services Office from VP 
(VP of Educ. Programs and Resources) 
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17. Articulation agreement sent to Curr. Dir. for signature 
(NHMCCD Curriculum Services Office) 

18. Articulation agreement returned to Curriculum Services Office 
(Curriculum Director) 

19. Articulation agreement sent to Vice Chancellor of Educ. & Stu. Dev. for 
signature (NHMCCD Curriculum Services Office) 

20. Articulation agreement returned to Curriculum Services Office 
(Vice Chancellor) 

21. Articulation posted to data base in Curriculum Services Office 
(NHMCCD Curriculum Services Office) 

22. Articulation agreement and data base duplicated and distributed to ISD and 
Associate Deans (NHMCCD Curriculum Services Office) 



TECH PREP PROCESS 3EGINS HERE: 

23. ISD develops high school component of Tech Prep educational plan 

24. Educational plan submitted to NHMCCD Curriculum Services Office 

25. Post-secondary component of educational plan added by Curriculum 
Services Office 

26. Articulation verified on educational plan 

27. Educational plan and articulation agreement shared internally and with 
ISD faculty and representative for verification 

28. Documentation prepared by Curriculum Services Office for submission of 
Tech Prep packet 

29. Tech Prep packet submitted by Curriculum Services Office \q Tri-Agency 

30. Response received by Curriculum Services Office from Tri-Agency 
and information shared internally 

31. ISD notified of Tri-Agency response by NHMCCD Curriculum Services Office 
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SUMMARY OF PERSONNEL DUTIES 



Accepts the responsibility for the articulation program and 
coordinates activities between NHMCCD and ISDs. 

Requests annual priorities for articulation from Associate 
Deans and ISD representatives. 

Reviev^s and validates incoming completed articulation 
agreements and tech prep educational plans. 

Maintains the official articulation and tech prep files. 

Updates articulation data base as needed. 

Coordinates the distribution of articulation agreements, data 
bases, and promotional materials. 

Initiates biennial evaluation of articulation activities. 

Serves as a liaison and contact for ISDs with NHMCCD. 

Curriculum Facilitator 

(Campus Associate Dean identifies annual program priorities for articulation in 

conjunction with Curriculum Services Office and ISD 
representatives. 

Obtains the name and address of the public school contact 
from Curriculum Services Office. 

Coordinates review/initiation of articulation with program 
curriculum team members. 

Provides articulation recommendation to the Curriculum 
Services Office for preparation of articulation agreement. 

Approves and signs the articulation agreement prepared by 
Curriculum Sen/ices Office. 

Receives and routes fully signed articulation agreement and 
documentation with curriculum team members. 

Share, review and approve tech prep educational plans with 
curriculum teams. 

Review articulation/tech prep promotional materials and 
share with curriculum teams. 



Curriculum Services Office 
(Articulation/Tech Prep 
Specialist) 



Assists with the smooth transition of articulation materials as 
needed. 

Assists with the steering of the articulation agreement 
through the approval process. 

Curriculum Teams Attend articulation meetings. 

Prepares instructional materials for articulation as needed 
with the assistance of the program personnel. 

Meets with his/her public school counterpart to review the 
matching of competencies within courses proposed for 
articulation. 

Obtains the approval of all program faculty for the 
articulation agreement. 

NHMCCD Tech Prep 

Campus Contacts Maintains contact with independent school districts in 

vacinity of campus. 

Solicits ideas for articulation and forwards information to the 
Associate Dean. 

Attends articulation and tech prep meetings as appropriate. 

Disseminates information on articulation and tech prep to all 
campus personnel and ISDs in vacinity of campus. 

Serves as a reviewer for articulation agreements and tech 
prep educational plans. 

Sen/es as a resource to local business community and 
ISDs. 

Arranges for high school students to visit campus. 

Makes presentations to campus and regional high school 
students, parents, and personnel regarding articulation and 
tech prep. 



Counselors Becomes familiar with articulation process. 

Obtains articulation promotional materials for use in 
counseling students. 

Keeps open communications with his/her public school 
counterpart about articulation activities. 



Advises students about articulation. 



Assists with the processing of requests from students for 
articulated credit. 



PUBLIC SCHOOL 
REPRESENTATIVE 

(ADMINISTRATOR) Works with the Curriculum Services Office and 

Articulation/Tech Prep Specialist to establish articulation 
priorities for the school year. 

Works with the Curriculum Services Office and 
Articulation/Tech Prep Specialist to establish appropriate 
timelines for articulation for the school year. 

Provides necessary information to the Curriculum Services 
Office regarding program articulation reviewers from the 
ISD, 



Assists with obtaining the necessary signatures on the 
articulation agreement. 

Assures that the signed agreement is returned to the 
NHMCCD Curriculum Services Office. 



Accepts and distributes articulation data base and 
promotional materials to the high school counselors, 
articulation reviewers, program faculty, and other 
administrators as needed. 

Instructors informs students of the opportunity to acquire credit through 

the various types of articulation. 

Informs students of the requirements for eligibility for 
articulation. 



Reviews and approves articulation agreements. 
Distributes articulation promotional materials to students. 
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TO BE DEVELOPED 
DURING 
FALL 1995 
(EXAMPLES: 

FLYER, 
BROCHURE, 
POSTER, 
ETC.) 
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ARTICULATION EXPIRATION FORM 



District Name (LEA) 

NHMCCD Reviewer's Name . 
District Course Name: 



NHMCCD Course Name & No. 
Reason for expiration: 



Date 



Reviewer's Signature 



Curriculum Facilitator (Associate Dean) 



VP of Educ. Progs. & Resources 



Director of Curriculum Services 



Vice Chancellor for Educ. & Stu. Dev. 



ISD Program Director 



Superintendent 
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ISD ARTICULATION REVIEWER 
INFORMATION SHEET FOR FALL 1995 

Independent School District: 

Primary Contact Name: 

Title: 

Address: 

City. ST Zip: 

Phone: Fax: 



E-mail: 



OiO(OiOiCxO(0(CxO(0(0(0(0(CxO(CxO(Ol 



Program area: 

Faculty Reviewer's Name: 

School: 

Address: 

City, ST ZIP: 

Phone: Fax: 
E-mail: 

O(O(CxO(O(O(0(C<C(C(0(O(O(OtOtO(CxCxO( 

Program area: 

Faculty Reviewer's Name: 

School: 

Address: 

City, ST ZIP: 

Phone: » Fax: 
E-mail: 



OtOtOtOtOtOtOiO(0(CxOtOtOtOtOiOtOtOtOt 
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The Working Articulation Database/Log 
3 currently under development. It will be provided 
to you when design and input are complete. 
Estimated completion date: October 29, 1995. 
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APPENDIX M: 
APPLICATION FOR ADVANCED PLACEMENT CREDIT/ 
ADVANCED STANDING FORM 



{DRAFT REVISED FORM) 
APPLICATION FOR ADVANCED PLACEMENT CREDIT/ADVANCED STANDING 

NOTE: It is the student's responsibility to notify the Director of Counseling Services when 
eligibility requirements have been completed. 

Date: 

Name: ^ SS#: 

Applying for credit for Course Name(s) and Number(s); 
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Counselor Date Registrar's Office Date 

ERiC 1-0 



Eligibility Requirements: 

a. Currently enrolled at NHMCCD. Campus. 

b. Completed a minimum of six (6) semester hours at NHMCCD in the appropriate program area. 

c. Has not completed a course at a higher sequential level. 

d. An examination may not be taken for a course in which the student has been enrolled past the official day of record. 

e. Validated non-traditional evaluation if applicable. 

f. Course is part of student'^ degree plan. 

g. Student has applied for articulated credit within 28 months of high school graduation. 

h. Student has attained a grade of 85 or better in high school articulated course. 



Student is eligible to: 

take departmental exam. to receive credit by ACT, CLEP. PEP. or articulation. 

Fees paid: 

ACT and articulation (no charge) Departmental Exam - $25.00 

CLEP, PEP - $5.00 (does not include fee for test) 



Signatures: 



Business Office Date Receipt Number 



APPENDIX N: 
UNIVERSITY CENTER 



faCtsheet 



THE UNIVERSITY CENTER 



PuKPOSE 



NHMCCD has developed a partnership of seven universities and the private sector to provide unduplicated 
bachelor's degrees, master's degrees, and continuing professional studies to the college ser\'ice area. Partnerships, 
seamless articulated programs, collaborative governance, shared facilities, an interactive telecommunications "hub," 
and "first stop" student ser\ices provides the basis for The University Center to serve as the critical link for 
community development and individual opportunity to over 1.2 million citizens of North Houston, North Harris 
County, and Montgomery County. 



This Center will ser\'e as the centerpiece for multi-level instruction of universities and the NHMCCD community 
colleges. The center will include a dedicated classroom/ laboratory facility of approximately 70,000 sq. ft. adjacent 
to the Montgomery College campus as well as an interactive, technology-based extension that will connect all of the 
colleges of NHMCCD and the partner universities. Montgomery College opened in Fall, 1995, with 3,600 students. 
Phase I of course offerings will be at Montgomery College and the Conroe Center. 

The goal is to provide a facility and an interconnected telecommunications s>'Stem for delivery of unduplicated 
baccalaureate and master's degree instruction, advanced work training, and professional development at the same 
quality level as the university home-base of the programs, 

CONCEPT 

• The Uni\'ersity Center will serve all of NHMCCD ser\ice area, 

• Partner universities will offer baccalaureate and master's degree programs at the Center, 

• Universities will not offer competing programs. 

• Operational costs will be shared on the basis of instruction facilities and services provided. 

• Technology and telecommunications will be used to interconnect and deliver student support and learning 
services including a one-stop data base approach to application, admission, degree planning/audiL^validation, 
course equivalency, transcript analysis, and common reports. 

THE TARGETED NEED 

• 8,000+ credit students from NHMCCD's 4 college campuses. 

• 187,708 individuals in the ser\'ice area that have some college but no bachelors degree. 

• 1.2 million^ citizens residing in one of Texas' fastest growing areas and served by 14 school districts within the 
service area, 

• Rapid growth of knowledge-based industries including The Woodlands' Research Forest, now home to more 
than 30 technology-based corporations, COMPAQ Computer Corporation, and Houston Area Research Center 
CH.\RC), 

• Employees and employers of the 1 1 Chamber of Commerce Alliance housed at NHMCCD. 

• Increased number of students in high schools pursuing a Tech Prep or 2 2 + 2 program of study. 

• Population of the district service area shifting to majority minority popuhitions at a greater rate than the 
colleges' student populations creating an even greater need for seamless higher education. 



THE PARTNERS 

North Harris Montgomerv' Community College 
District 

• Kingwood College 

• Montgomery College 

• North Harris College 

• Tomball College 
Prairie View A&M University 



Sam Houston State Universit}' 
Texas A&M University 
Texas Southern University 
University of Houston 
University of Houston-Downtown 
Rice University 
The Woodlands Corporation 



OVERVIEW 
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SAMPLE PROFILES OF TARGETED UNIVERSITY CENTER STUDENTS 

• Recent high school graduates desiring to complete their baccalaureate degree as directly, as focused, and as 
close to home as possible. 

Students completing Tech Prep, 2 + 2 + 2, and articulated degree programs. 
Ongoing community college students completing AA degrees and the transfer curriculum. 
Returning adults entering the college for the first time through one of NHMCCD's colleges and continuing 
through the bachelors' degree. 

Returning adults (from home, work sites, dislocated due to family moves, job displacement, etc.). 
Returning adults with a "shocbox full of transcripts" desiring to complete their bachelors degree. 
Currently enrolled students at the universities desiring to add a course or two close to home. 
Current employed individuals (from NHMCCD, area businesses/industry/govemment agencies/etc). 
Adults desiring to redirect their careers or enhance their lifelong learning opportunities. 

THE PROGRAMS 

PLANNED BACHELOR'S DEGREES 

Nursing; Social Work; Sociology; Criminal Justice; General Business Administration; Psychology; Electronics and 
Telecommunications Engineering Technology; Industrial Distribution; Pharmacy (all but advanced lab courses); 
Human Performance; Interdisciplinary Studies: Bilingual Education, Early Childhood, and Special Education; 
Interdisciplinary Studies - Elementary Specialization: English, History, Speech Communications, Biology, or 
Mathematics; Geolog>'; Hotel and Restaurant Management; Pre-Professional English; Industrial Supervision; 
Mechanical Technology 

TARGETED MASTER'S DEGREES (CURRENTLY UNDER DISCUSSION) 

Curriculum & Instruction - Early Childhood; Educational Administration; Engineering; Nurse Practitioner 
(currently under development); Business Administration, Criminal Justice; Elementary Education; Secondary 
Education; Administrators/Supervisors Certificate; Executive MBA - Business Administration; Computer Science; 
Education Technology; Electrical Engineering; Life Cycle Engineering and Operations Management; Petroleum 
Engineering; Counselor Education; Curriculum & Instruction: Reading Specialist Certification, Reading & 
Language Arts; Enjjineering Management; Hotel & Restaurant Management; Training and Development 

GOVERNANCE AND COORDINATION 

The policy level governance for The University Center will remain within the responsibility of the existing Boards 
of Regents of the university s>'stcms, universities, and community' college district. The University Center will not be 
a separate entity (501, etc.) with a separate board of directors or trustees. NHMCCD will be the owner and operator 
of the facility and will be the faci^tator for the directions and operations of The University Center. The universities 
will have the responsibility of the degree program and offerings and all the elements that exist for the delivery of 
quality programs. There is a collegial, partnership consortia among the colleges, universities, and private partners 
for the planning, development, delivery, and evaluation of The Universit>' Center. 

GOVERNING BOARDS 

The existing governing boards of the universities and NHMCCD. There will not be an additional governing board 
for The University Center. 



CONSORTIUM PARTNERS 

A Consortial Agreement of the Partners to iHiidc the straiL , 
accountability of The University' Center. 



.ic directions, decision makings evaluation, and 



CONTRACTUAL AGREEMENTS 

Specific Contractual Agreement with each University Partner and NHMCCD for the utih/ation of the facility and 
support ser\'ices as well as the operational needs for each university partner. 



ERLC 
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DISTANCE LEARNING 
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Learn at Home! 

(and still earn college credits) 

DISTHnCEinnGCHICOORSES 

You can take credit courses in several ways that are more convenient than weekly dass attendance. Study on your own 
schedule with far fewer on-cannpus nneetings than regular college courses. 

Telecourses: Watch televised lessons (Channel 8) weekly and come to campus to take tests, 
instructor will be available for consultation. 

Video Courses: View video tapes in the learning resource center on your own schedule and take 
your exams on campus. Instructor will be available for consultation. 

Computer Courses - Modem: Use your computer's modem to communicate with your 
instructor. Download asagnments, "lectures," questions and upload your finished work, and take 
exams on campus, internet: Use on-line course material from the Internet, and communicate and 
send assignments through e-nr^il to your instructor. 

Print-based independent Study: Rck up your assignments and lectures in print format at your 
orientation session. Then complete the wori< on yoi own, consulting your instructor as needed. 
And of course, you take your exanns on campus. 

You can be successful in these courses if you are goal-directed, able to study independently and willing to devote the same 
amount of time that you would to any college credit course. It is MANDATORY that you attend an orientation session. 
Optional review sessions are usually held prior to exams. 

Here's how you sign up: 

"I Call to request a aedit application and complete W^e admissions process as soon as possible. 
2 For specific course information, call the telephone number listed by the course. 
^ Participate in credit registration beginning October 30, 1 995. 
/| Attend orientation and pick up your assignments. 

REGISTRATION INFORMATION 

For applications and specific registration times, call the NHMCCD college most convenient to you: 
Kingwood College (71 3) 359-1 61 4 20000 Kingwood Drive, KIngwood, TX 77339-3801 

Montgomery College Metro: (409) 321 -51 61 3200 Hwy 242 West/College Park Dr., Conroe. TX 77384 

Local: (409) 273-2900 

North Harris College (71 3) 443-541 0 2700 W.W. Thome Drive, Houston, TX 77073-3499 

Tomball College (71 3) 351 -331 0 30555 Tomball Parkway, Tomball, TX 77375-4036 
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DISTrniCELEflRDHlG CREDIT CflORSES 

Distance Learning Schedule 



End 



Day 



Sec# 



Instructor 



Accounting 



4cr 

27002 

27901 



ACCT 240 1 Principles of Accountla|{ I 
Reg.# 02809 6:00pm 8:20pm TuTh 
Ub TBA TuTh 

Reg.« 02811 6:00pm 9:00pm P 
Rcg.« 02811 9:00am 2:00pm S 
RegJ 02811 2:00pm 5:00pm Su 

Ub TBA SuFS 

Above classes are Independent Study: first doss orientation, thereafter reviews & 
exams. (Kingwood) 

Refi.# 02265 Independent Study 17051 Carter 

Required Orientation: January 17 or 28, 2:00 or 7:30pm, WNSP 274. Students 
must pick up memo in WNSP 274 prior to January 27 (North Harris} 

* ACCT 2402 Principles of AccounUn|{ II 4cr 
Reg.« 02810 6:00pm 8:20pm TuTh 27001 

Ub TBA TuTh 

Reg.« 02812 6:00pm 9:00pm P 27901 
Reg.« 02812 9:00ajn 2:00pm S 
Reg.« 02812 2:0Opm 5:00pm Su 

Ub TBA SuFS 

Above classes are Independent Study: first ciass orientation, thereafter reviews & 
exams. (Kingwood) 

Reg.# 02299 Independent Study 17051 Haywood 

Required Orientation: January 27 or 28, 2:00 or 730pm, WNSP 274. Students 
must pick up memo in WNSP 274 prior to January 27. (Norih Harris) 



* ACCT 2407 Acct Co-op Work Exp & Seminar I 4 cr 

Reg.# 01415 TBA TBA 37050 

* ACCT 2408 Acct Co-op Work Exp & Seminr II 4 cr 

Reg.tf 01416 TBA TBA 37050 



Art 



Pittman 
Pittman 

Ub Fee $10 



ARTS 2303 Portfolio 3 cr 

Reg.# 02787 4:30pm 7:20pm MW 27001 
Ub MW 
Independent Study: first class orientation, thereafter reviews & exams. 
(Kingwood) 

Business 

BUSI 1301 Business Principles 3 cr 

RegJ 02501 Independent Study 17051 Jackson 

Required Orientation: January 23, & April 23, 7:00 to 8:20pm, WNSP274. 
(Norih Harris) 

RegJ 03921 Independent Study 67051 Parkway Center 

Required Orientation: Call 446-9291 ext. 205 

BUSI 2302 Business Uw II 3 cr 

RegJ 02506 Independent Study 17051 Steuer 

Required Orientation: January 28, February 25, 5:30 to 7.'00pm, WNSP 274. 
(Norih Harris) 

BUSI 2303 Business Psycliology 3 cr 

RegJ 02508 Independent Study 17051 Jackson 

Required Orientation: January 24 & April 24, 9.-00 to 20:20am, WNSP 274. 
(North Harris) 

RegJ 03918 Independent Study 67051 Parkway Center 

Required Orientation: Call 448-9292 ext. 205. 

** BUSI 2304 Business Communications 3 cr 

RegJ 02509 Independent Study 17051 Steuer 

Required Orientations: January 27, February 22, Mat ch 28, March 25, 7:00 to 

9:50pm, WNSP 274. (Norih Harris) 
RegJ 03915 Independent Study 67051 Parkway Center 

Required Orientation: Call 44S-9292 ext. 205. 

* Corequisitc or Prerequisite Required. See 1995 96 NHMCCD CaUlog. 



Reg.# Begin 



End 



Day 



Sec# 



Instructor 



Child Care & Development 

CHID 1400 Intro to Eirly ChUdhoo4 Edu 4 cr 
RegJ 02090 Independent Study 17051 

Ub Independent Study 

Required Orientation: Thur, January 28, 2.-00 or 7H)0pm, A133. 

CHID 2407 Child Developmt Co-op Work Exp 4 cr 
RegJ 02153 TBA TBA 10001 

Must Contact Sue Thornton, 443-5663. 

* CHID 2408 Montessori Infant Practicum I 4 cr 

RegJ 02149 TBA TBA 10001 

Must Contact Grace Hively, 443-5456. 

* CHID 2409 NontMsori Infant Practicum II 4 cr 

RegJ 02150 TBA TBA 10001 

Must Contact Grace Hively, 443-5456 

* CHID 2410 MonUssori Toddler Practicum I 4 cr 

RegJ 02151 TBA TBA 10001 

Must Contact Grace Hively, 443-5456. 

* CHID 24 1 1 MonUssori Toddler Practicum II 4 cr 

RegJ 02152 TBA TBA 10001 

Musi Contact Grace Hively, 443-5456 

Computer Information Systems 



Lab Pee $10 

Thornton 
Thornton 
(North Harris) 

Lab Fee $10 



Lab Fee $10 



Lab Fee $10 



Lab Pee $10 



Lab Fee $10 



CSCI 1401 Intro to CompuUrs 4cr LabFee$10 

RegJ 00304 4:00pm 8:50pm Tu 27001 Humble Center 
Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 

RegJ 01094 Independent Study 17001 

Required Orientation: January 23, noon, WNSP 206 or January 17, 7.-00 pm. 

A226 (Norih Harris) 
RegJ 02185 Independent Study 37050 

Required Orientation: Contact Kal Hamza, 357-3796. (Tomball) 
RegJ 04195 independent Study 47051 

Students will require a modem d an Internet Service Provider. (Montgomery) 

CSCI 1405 Data Comunications £ Networks 4 cr Lab Fee $ 10 

RegJ 00306 4:00pm 9:00pm Th 27001 Humble CenUr 
Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 

CSCI 1415 Personal CompuUr Operating Sys 4 cr Lab Fee $10 
RegJ 02557 8:00am 1:00pm S 27001 Humble Center 
Ub TBA S Humble Center 

Independent Study: First class orientation, thereafter reviews d exams. 
(Kingwood) 

RegJ 02620 Independent Study 17001 

Required Orientation: January, 23, noon, WNSP 206 or January 27, 7:00pm, 
A126 (Norih Harris) 
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Distance Learning Schedule (continued) 



Reg.# Begin 



End 



Day 



Sec# 



Instructor 



Reg.# Begin 



End 



Day 



Sec.# 



Instructor 



* CSCI 1420 SpruuUhceU 4 cr Lftb Fee $10 

Reg.# 00308 7:30pm 9:50pm TuTh 27001 
independent Study: First class orientation, thereafter reviews & exams, 
(Khtgwood) 

RegJ 03091 Independent Study 17001 

Required Orientation: January 13, rwon, WSSP 10$ or January 17, 7.iX)pm, 

A126. (North Harris) 
Reg.» 02188 Modem 39050 

Required Orientation: Contact Kai Hamza, 357-37%. (Tomball) 
Reg.» 04198 Modem 49051 

Modem & an Internet Service Provider required. Contact R(jao Maikan, 

(409) 273-7344. (Montgomery) 



Drama 

DRAM 1120 TheaUrWoriuhopI 

Reg.# 00972 Independent Study 

Contact John Mayer, 357-3797 (Tomi>all) 



Icr 

37050 



Mayer 



* CSCI 1421 DaU Bases 

Reg.» 00309 7:30pm 



4cr UbFeeSlO 

9:50pm TuTh 27001 
Independent Study: First class orientation, thereafter reviews & exams. 
(Ktngwood) 

Reg.tf 03099 Independent Study 17001 

Required Orientation: January 13, noon, WNSP 106 or January 17, 7Mpm, 
AJ26. (North Harris) 

RegJ 02190 Independent Study 37050 

Reg.tf 02191 Independent Study 37051 

Above dosses have Required Orientation: Contact Kal Hamza, 357-3796, 

(TombaU) 

Reg.tf 04199 Modem 49051 

Modem & an Internet Service Provider required. Contact Rijav Maikan, 
(409)273-7344. (Montgomery ) 

CSCI 2402 Softwm Develop &,.lmplement 4 cr UbFeeSlO 
Reg.tf 03151 Independent Study 17001 

Required Orientation: January 13, noon, WNSP 106 or January 17, 7.-00 pm, 
A126. (North Harris) 

CSCI 2405 Business Software Packages 4 cr Ub Fee $ 1 0 

Reg.tf 03275 Independent Study 17001 

Required Orientation: January 13, noon, WNSP 106 or January 17, 7.-00 pm, 
A126. (North Harris) 



DRAM 1330 Intro to Technical Production 3 cr 

Reg.« 02204 Independent Study 27051 

Required Orientation: Contact Ron Jones, 359-1672. (Kingwood) 

DRAM 2331 Stagecraft 3 cr 

Reg.« 02203 Individualized 27051 

Required Orientation: Contact Ron Jones. 359-1672. (Kingwood) 

Reg.tf 00975 Individualized 37050 

Contact John Mayer, 357-3797 (Tomball) 



Mayer 



* CSCI 2409 PC Specialist Practicm & Semnr I 4 cr 
Reg.# 03542 I'^Opm 3:50pm MW 27001 



Ub Fee $10 

Humble Center 

Ub TBA MW Humble Center 

Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 



Criminal Justice 

* CRU2429 Practicum In Criminal JusUce 
Reg.tf 02159 TBA TBA 

Open to Day/Evening Students 

Deslctop Publishinj{ 



4cr 

10001 Becker 
Contact R. Becker, 443-5522. (North Harris) 



DESP1330 Text Processing 3cr UbFee$10 

Reg.tf 01311 Independent Study 17051 

Required Orientation: Contact Gimty Patten, 443-5730. (North Harris) 



4cr 

27001 



Ub Fee $10 



DESP 1433 Intermediate DTP Sl Design 
Reg.tf 02781 5:00pm 7:20pm TuTh 
Ub TBA TuTh 

Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 



Economics 

ECON2301 Nacro'Economlcs 3 cr 

Reg.tf 01972 Independent Study 17051 

Independent Study Owrse: Orientation Information AJ33. (North Harris) 
Reg.tf 03876 Independent Study 17914 Davoudi 

9-Weeks Independent Study. 5/13/96 to 7/9/96: Orientation information A133. 

(North Harris) 

Reg.tf 03670 Video 18001 Davoudi 

For Video Course information: Contact Dr. Oavoudi, 443-5457. (North Harris) 

ECON2302 Micro-Economics 3 cr 

Reg.tf 01946 Independent Study 17051 

independent Study Course: Orientation Information A-133. (North Harris) 
Reg.# 03878 Independent Study 17915 Cannon 

9'Weeks independent Study, 5/13/96 to 7/9/96: Orientation information A133. 

(North Harris) 



ECON2311 Economic Geography 3 cr 

Reg.tf 03703 Independent Study 17051 

Required Orientation: Contact Dr. Shafiee. 443-5450. (North Harris) 



Shafiee 



English 



ENGL 1301 Composition & Rhetoric 1 3 cr 

Reg.tf 02808 Independent Study 27001 Burkhardt 

Required Orientation: January 16, 6:30 to 8:30pm, Burkhardt. IMC 203, call 

359-1645. (Kingwood) 
Reg.tf 00906 Modem 39001 Dowden 

Required Orientation: Call Rebecca Dowden, 357-3741. (Tomball) 
Reg.tf 00908 Modem 39002 Phelps 

Required Orientation: Cali Mary Ella Phelps, 351-3355. (Tomball) 
Reg.tf 00909 Modem 39003 

Required Orientation: Call Rebecca Dowden, 357-3741. (TombaU) 
Reg.tf 04333 Modem 49071 

Students art required to fiave an internet Service Provider. For more 

information, call Sharon Humphries, (409) 273-7274. (Montgomery) 

* ENGL 1302 Composition £ Rhetoric II 3 cr 

Reg.tf 00935 Modem 39001 Dowden 

Required Orientation: Call Rebecca Dowden. 357-3741. (Tomball) 

Reg.tf 00936 Modem 39002 CUrk 

Required Orientation: Call Larry Uark, 357-3766. (Tomball) 

Reg.tf 04334 Modem 49071 

Students are required to have an internet Service Provider. For more 
information, call Sharon Humphries, (409) 273-7274. (Montgomery) 

* ENGL 2311 Technical Communications 3cr 

Reg.tf 00939 Modem 39001 Clark 

Required Orientation:Ccall Larry Oark, 357-3766. (Tomball) 

* ENGL 2327 Survey of American Literature I 3cr 

Reg.tf 00947 Modem 39001 Clark 

Required Orientation: Call Larry Uark, 357-3766. (Tomball) 
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Distance Learning Schedule (continued) 

Reg.# Begin End Day Sec# Instructor Reg.» Begin End Day Sec# Instructor 



Geoi^raphy 

GEOG1300 Principles of Ceognphy 3 cr 

Reg.# 02289 Independent Study 17051 Mustoejr. 

Coniaci Miles Mustoe, Jr.. 443'5$H5. 

Government 

GOVT 2301 American Government: NaUonil* SUte & Local I 3 cr 
Reg.# 03396 8:00am 9:20am Tu 26001 Davoudi 
Reg.# 03396 530pm 6:50pm Tu Davoudi 

Video dois Orientation: January 16, 8,-00 to 9:20am or 530 to 6:50pm 

Davoudi, TEC 120, call 35^1668. (Kfngwood) 
Reg.# 02292 Independent Study 17051 Locander 

Require Orientation: Thurs,, January 18, noon or 8Mpm in A270. (North 

Harris) 

Reg.# 02466 Telecourse 18051 Davis 

Required Orientation: January 17, noon or 7Mpm in A270. (North Harris) 

RegJ 01880 Independent Study 3705O Krai 

Required Orientation: Wed, January 17, l.-OO or 7Mpm, Rm. E-105. Call 
Nancy Krai, 351-3371. (TombQli) 

GOVT 2302 American Government: National, SUtc & Local II 3 cr 
RegJ 00451 Telecourse W 28001 Davoudi 

Required Orientation: January 17, 3:30 or 8:30pm, Davoudi, KLRC 203, call 

359-1668, (Kingwood) 
Reg.# 02293 Independent Study 17051 Locander 

Required Orientation: Thurs., January 18, noon or 8Mpm in A270. (North 

Harris) 

Reg.# 02428 Telecourse 18051 Puetz 

Required Orientation: January 17, ll:30Qm or 7Mpm in A270. (North Harris) 

Reg.« 03160 Independent Study 37050 Krai 

Required Orientation: Wed, January 17, J.-OO or 7.-0Opm, Rm. £-105. Call 
Nancy Krai, 351^71, (Tomball) 



Journalism/Communications 



GOVT 2389 PollUcal Science Intenuhip 
Reg.« 02295 Independent Study 

httemship with political offices. (North Harris) 



3cr 

17051 



Davis 



Histofy 



HIST 1301 United SUtet History I 3 cr 

RcgJ 00458 Video W 26001 Wolfe 

Video class Orientation: January 17, 2.-00 or 5:30pm, Wolfe, KLRC 203, call 

359-0405. (Kingwood) 
Reg.# 02290 Independent Study 17051 Moore 

Syllabus available in A264. (North Harris) 

HIST 1302 United SUtea History II 3 cr 

Reg.#0O470 Telecourse W 28001 Wolfe 

Required Orientation: January 17, 12:30 or 7:00pm, Wolfe, KLRC 203, call 

359-0405 (Kingwood) 
Reg.« 02291 Independent Study 17051 Vogt 

Syllabus available in A264. (North Harris) 
Reg.# 03630 Independent Study 37050 Creden 

Contact Monika Creden, 357-3798. (Tomball) 



Human Development 



HUM3 0100 TASP Lab 1 cr Lab Fee $5 

Reg.* 00477 Independent Study 27050 

Reg.#0O478 Independent Study 27051 Sewell 

RegJ 0O479 Independent Study 27052 

Reg.« 00480 Independent Study 27053 

Reg.« 00481 Independent Study 27054 

Above classes have Required Orientation: January 16 or 17, 9:00am, 1:00 or 
730pm, Sktlton, LRC-215, call 359-041 L (Kingwood) 



COMN 1307 Intro to Mass Communications 3 cr 

Reg,# 02805 Independent Study 27001 Calvert 

Independent Study: First class orientation, thereafter reviews £ exams, 
(Kingwood) 



Legal Support Services 



LEGA 1305 Legal Practice & Procedures 3 cr 

Reg.# 02878 Independent Study 17051 Fawcett 

Required Orientation: January 17, 6H)0pm, WNSP104, (North Harris) 

LEGA 2301 Ugal Research 4( WriUng 3 cr 

Reg.# 02886 Independent Study 17051 Fawcett 

Required Orientation: January 1 7, 6H)0pn:, in WNSP 104. (North Harris) 

LEGA 2307 Consumer RlghU 3cr 

Reg.S 02893 Independent Study 17051 Fawcett 

Required Orientation: January 17, 6:00pm, in WNSP 104, (North Harris) 

LEGA 2407 Ugal Co*op Work Exp £ Seminar 4 cr 
Reg.# 01360 TEA TBA 37050 



Management 



MGMT 2307 Administrative Management 3 cr 

Rj:g.« 02591 Independent Study 17051 

Required Orientation: Sat., January 20, 11:00am to noon, WNSP 174. 
(North Harris) 

MGMT 2407 Mgt Co-op Work Exp & Seminar I 4 cr 

Reg.# 02927 12:00pm 12:50pm TuTh 11001 
RegJ 01418 TBA TBA 37050 

MGMT 2408 Mgt C<H>p Work Exp & Seminr II 4 cr 
Reg.# 01419 TBA TBA 37050 



Milter 



Steuer 
Pittnun 

Pittman 



Marketing 



MKTG 2305 MarkeUng Management 3 cr 

Reg.« 02589 Independent Study 17051 

Required Orientation: Sat., January 20, 2:00 to 3:00pm, WNSP 174. 
(North Harris) 

MKTG 2306 Retail Operations & MeUiodology 3 cr 
Reg.« 02590 Independent Study 17P51 

Required Orientation: Sat., January 20, 1:00 to 2.-00pm, WNSP 174. 
(North Harris) 

RegJ 03974 Independent Study 67051 Parkway Center 

Required Orientation: call 448-9191 ext. 105. 

MKTG 2407 Mkt Co^p Work Exp ic Seminar I 4 cr 

RegJ 01421 TBA TBA 37050 Pittman 

• MKTG 2408 Mkt Co^p Work Exp £ Semlnr II 4 cr 

RegJ 01422 TBA TBA 37050 Pittn\an 

Mathematics 



MATH Olio MatiiLab 



Icr Lab Fee $10 
RegJ 02223 Independent Study 27051 

Required Orientation: 1:00 or 7Mpm, Tues., January 16 or Wed, January 17. 
(Kingwood) 

MATH 0306 Pre-Algebra Mathematics 3 cr 

RegJ 02663 Independent Study 27051 

Required Orientation: 1:00 or 7.'00pm, Tues., January 16 or Wed, January 17 
(Kingwood) 
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Distance Learning Schedule (continued) 



Re^. # Begin 



E..d 



S€C# 



Instructor 



Reg.# Begin 



End 



Day 



Sec« 



Instructor 



* MATH 0308 Introductoi^' Algftbn 3 cr 

Reg.« 02664 Independent Study 27G51 

Required Orientation: 2:00 or T.-OOpm, Tues., January 16 or WW., January 17. 
(Kingwood) 

* MATH 0310 InUrmediaU Algcbn 3 cr 

Reg.# 02665 Independent Study 27051 

Required Orientation: 1:00 or 7:00pm, Tues., January 16 or V/ed., January 17. 
(Kingwood) 

Reg.# 01249 Independent Study 37050 

Contact Kitty Jay, 357-3750. (Tombail) 
Reg.tf 01840 Video class 16001 

Required Orientation: January 16, 9Mam or 7:00pm, ACAD 2519, caii 

443-5685. (North Harris) 

OfHce Administration 

* OPAD 1300 Offlct Bfana^ement I 3 cr Lab Fee $10 

RegJ 03558 lOtOOani 11:50am MWTF 11961 
Lab TBA MWTF 

Independent Study: Eight-week class staging week of 1/13/96. (North Harris) 
Reg.# 01364 Independent Study 37050 

Contact Camille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tombaii) 

* OFAD 1301 Business WriUng I 3 cr 

RegJ 03512 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon* or January 16, 2Mpm, 
or January 17, 7H)0pm. (North Harris) 

OFAD 1302 Computer Keyboarding 3 cr Ub Fee $10 

RegJ 01369 Independent Study 37050 

Cont(i<t CamiUe Pittman, 351-3374 or Theresa Capretta, 351-3374. (Tombail) 
RegJ 04201 Independent Study 47051 

Contact Rc^iv MaUcan, (409)273-7344. (Montgomery) 

OFAD 1307 Offlce Accounting 3 cr Ub Fee $10 

RegJ 00609 1:30pm 3:00pm TuTh 27001 
Lab TBA TuTh 

Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 

RegJ 03518 Independent Study 17051 

Required Orientation: WNSP 117-^ January 13, noon, or January 16. 2:00pm. 
or January 17, 7.-00pm. (North Harris) 

OFAD 1309 Business CompuUtions 3 cr Ub Fee $10 

RegJ 03521 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2.'00pm, 
or January 17, 7:00pm. (North Harris) 

* OFAD 1311 Medical Offlce Terminology 3 cr Ub Fee $10 

RegJ 03525 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2:00pm, 
or January 17, 7:00pnu (North Harris) 

* OFAD 1320 WordPerfect I 3 cr Ub Fee $10 

RegJ 03526 Independent Study 17051 

Required Orientation: WNSP 117 — January 13, noon, or January 16, 2.'00pm. 
or January 17, 7.-00pm. (North Harris) 

* OFAD 1321 Word for Windows I 3 cr Ub Fee $10 

RegJ 03528 Independent Study 17051 

Required Orientation: WNSP 117 — January 13, noon, or January 16, 2:00pm, 

or January 17, 7:00pm. (North Harris) 
RegJ 01374 Independent Study 37050 

Contact Camille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tombaii) 
RegJ 04202 Modem 47051 

Students may require a modem d an Internet Service Provider. (Montgomery) 
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* OFAD 1322 WordPerfect for Windows I 3 cr Ub Fee $10 

RegJ 00621 5:00pm 7:20pm MW 27001 
Lab TBA MW 

Independent Study: First class orientation, thereafter reviews S exams. 
(Kingwood) 

RegJ 03530 Independent Study 1705 1 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2Mpm, 
or January 17, 7:00pm, (North Harris) 

RegJ 01375 Independent Study 37050 

Contact Camliie Pittman, 351-3374 or Theresa Capretta, 35J-3314. (Tombail) 

* OFAD 2301 Keyboarding Sidllbuiiding 3 cr UbFee$10 

RegJ 03560 3:00pm 3:50pm MTWTF 11961 
Lab TBA MTWTF 

Independent Study — Eight-week class starting week of 1/13/96. 
(North Harris) 

RegJ 03533 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2.'00pm, 

or January 17, 7:00pm, (North Harris) 
RegJ 01385 Independent Study 37050 

Contact Camille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tombail) 
RegJ 04203 Independent Study 47051 

Contact R(^liv Malkan, (409)273-7344. (Montgomery) 

* OFAD 2303 Adv. Ugal Keyboard & Transcript 3 cr UbFee$10 

RegJ 01388 Independent Study 37050 

Contact Camille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tombail) 

RegJ 04204 Independent Study 47051 

Contact Rajiv Malkan, (409) 273-7344. (Montgomery) 

« OFAD 2304 Office Management H 3cr UbFee$10 

RegJ 00623 1:30am 3:00pni MW 27001 
independent Study: First class orientation, thereafter reviews d exams. 
(Kingtoood) 

RegJ 03534 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2Mpm, 
or January 17, 7:00pm, (North Harris) 

RegJ 01390 Independent Study 37050 

Contact Ca,nllle Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tombail) 

* OFAD 2305 Office Management III 3 cr UbFee$10 

RegJ 03535 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 1 6, 2Mpm, 
or January 17, 7:00pm. (North Harris) 

* OFAD 2307 Word Processing Specializations 3cr UbFee$10 

RegJ 00624 1:30pm 3:00pm TuTh 27001 
Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 

RegJ 03537 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2Mpm. 
or January 1 7, 7.00pm. (North Harris) 

* OFAD 2308 Bus Writing II & Machine Tnucrpt 3 cr UbFee$10 

Reg# 00626 1:30pm 3:00pm MW 27001 
Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 

RegJ 03539 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 2Mpm, 
or January 17, 7.00pm. (North Harris) 

RegJ 01391 Independent Study 37050 

Contact Camille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tombail) 

* OPAD 2310 Medical Insurance 3cr 

RegJ 03541 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16 2:00pm, 
or January 17, 7,00pm. (North Harris) 

* OFAD 2311 Medical Offlce OperaUoos 3cr Ub Fee $10 

RegJ 00629 2:00pm 3:30pm W 27001 
Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 



• Corequisite or Prerequisite Required. See 1905-96 NHMCCD CaUlog. 
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Distance Learning Schedule (continued) 



End 



Day 



Sec.# 



Instructor 
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I 



* OPAD2312 Medici Transcription 3 or UbFe«$10 

Reg.t 01392 Independent Stud>' 37030 

Contact Cttmille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tomball) 

* OFAD 2321 Word for Windows II 3 cr Ub Fee $1G 

Reg.« 03544 Independent Study 17051 

Required Orientation: WNSP 117 --January 13. noon, or January 16. 2:00pm, 
or January 17, 7:00pm. (North Harris) 

Re(.« 01393 Independent Study 37050 

* OFAD 2322 WordPerfect for Windows II 3cr UbFee$10 

Rcfi.# 00794 5:00pm 7:20pm MW 27002 

Rea.# 00632 1:30pm 3:00pm TuTh 27001 

Abot>e classes a/e Independent Study: First class orientation, thereafter reviews 

S exams, (Kingwood) 

Reg.# 03545 Independent Study 17051 

Required Orientation: WNSP 117— January 13, noon, or January 16, 200pm, 
or January 17, 7O0pm, (North Harris) 

Reg.# 01407 Independent Study 37050 

(y>ntact Camille Pittman, 351-3374 or Theresa Capretta, 351-3314. (Tomball) 

4 cr 

Pittman 



OFAD 2407 OFAD C<M>p Work Exp & Seminar I 
Reg.# 01413 TBA TBA 37050 

Omtact Camille Pittman, 351-3374. (Tomball) 

* OFAD 2408 OFAD Co-op Work Exp & Seminar II 
Refi.# 01414 TBA TBA 37050 

Contact Camille Pittman, 351-3374. (Tomball) 



4cr 

Pittman 



Psycholoi^ 



PSYC 2301 General Psychology 3 cr 

RegJ 00691 Tetecourse S 2S001 Snaufer 

Required Orientation: January 13, 900am, Snaufer, SLRC203, call 359-045$, 
Ext. 264. (Kingwood) 
Reg.« 02033 Independent Study 17051 Smith 

Required Orientation: Wed, January 17 at 2.O0 or e.OOpm in A168. 
(North Harris) 

RegJ 02034 Telecourse 18001 Deabler 

Required Orientation: January 16 at 3:30 or 6O0pm in AISS. (North Harris) 

RegJ 02894 Independent Study 67001 Parkway Center 

Required Orientation: Call 448-9191 Ext. 105 for information. 

RegJ 02117 Independent Study 37050 Parish 

Contact Debra Parish, 351-3341. (Tomball) 

* PSYC 2306 Child Growth 4c Development 3 cr 

RegJ 02044 Independent Study 17051 Hartgrove-Freile 

Required Orientation: January 18 at 7.00pm or January 19 at 1.00pm in AJ68. 
(North Harrris) 

* PSYC 2314 Ufe-Span Growth & Development 3 cr 

RegJ 02129 Independent Study 37050 

Contact Debra Parish, 351-3341. (Tomball) 

• PSYC 2315 Psychology of Adjustment 3 cr 

RegJ 02130 Independent Study 37050 

Contact Anice Bullock, 351-3344. (Tomball) 

• PSYC 2316 Psychology of Personality 3 cr 

RegJ 02132 Independent Study 37050 

Contact Anice Bullock, 351-3344. (Tomball I 



PariJ*- 



Bullock 



Bullock 



Record* & Informaton Management 

RECN1301 Records 4c Inform^Uon Mgmt I 3 cr 
RegJ 02594 Independent Study 17051 

Required Orientation: Sat., January 20, 9O0 to 10:00am WNSP 174. (North 
Harris) 

RegJ 02833 Independent Study 67051 Parkway Center 

Required Orientation: Call 448-9191 ext.105 for information. 

^ RECNI303 Records & Information Mgmt II 3 cr 

RegJ 02597 Independent Study 17051 

Required Orientation: Sat., January 20, lO.OO to ILOOam 174. (North 
Harris) 



ERLC 



Reg.# Begin 



End 



Day 



Sec* 



Instructor 



Socioloj^y 



SOCI 1301 Principles of Sodolo^ 3 cr 

RegJ 01951 Independent Study 17051 

Contact L Dodgen, 443-5536 or A Rapp, 443-5525 inAJ68. (North Harris) 
RegJ 03880 Independent Study 17919 

Nine weeks Independent Study 5/13/96 through 7/9/96. (North Harris) 
RegJ 01954 Telecourse 18001 

Student must contact L Dodgen, 443-5536 or A Rapp, 443 5525 in A168. 

(North Harris) 

RegJ 01590 Independent Study 37050 Telschow 

Contact Ruth Teischow, 357-3745. (Tomball) 

SOCI 1306 Social Problems 3 cr 

RegJ 02158 Independent Study 17051 
Student must contact L Dodgen, 443-5536 or A. Rapp, 443-5525 hi A168. 
(North Harris) 

SOCI 2331 Current Issues in Sociology 3 cr 

RegJ 01591 Independent Study 37050 
Health & Illness. (TombaU) 



Teischow 



Spanish 



Lab Pee $2 



SPAN 14 1 1 Beginning Spanish I 4 cr 

RegJ 03645 Telecourse 18001 

Contact Dr. Harrison, 443-5540. (North Harris) 

* SPAN 1412 Beginning Spanish II 4 cr Ub Pee $2 

RegJ 03519 Telecourse 18001 

Students who have laken two or more years of language in high school must 
be tested before placement. Contact Dr. Harrison, 443-5540. (North Harris) 

RegJ 02656 Independent Study 27051 

Required Orientation: ILOOam, Sat., January 13; 7.00pm, Thurs., January 18. 
(Kingwood) 

* SPAN 2311 IntermediaU Spanish I 3cr 

RegJ 03760 Independent Study 27051 

Required Orientation: IJ.OOam, Sat., January 13: 7.O0pm, Thurs., January 18. 
(Kingwood) 

* SPAN 2312 Intermediate Spanish II 3cr 

RegJ 03783 Independent Study 27051 

Required Orientation: ll.OOam, Sat., January 13; 7.00pm, Thurs., January 18. 
(Kingwood) 

Travel & Tourism 

* TRAV 2206 Current Issuea/Problenu in Trav Sl Tour Industry 2 cr 

RegJ 02817 6:30i)m 8:50pni W 27001 
Independent Study: First class orientation, thereafter reviews & exams, 
(Kingwood) 

TRAV 2302 Intro to Convention & Meetings Planning 3 cr 

RegJ 00859 8:30am 12:30pni S 27901 Humble Center 
hidependent Study: First class orientation, thereafter reviews ^ exams. 
(Kingwood) 

* TRAV 2304 Intro to Wholesale Tour Operations 3cr 

RegJ 02807 6:00pm 9:00pm F 27901 
Independent Study: First class orientation, thereafter reviews & exams. 
(Kingwood) 

* TRAV 2308 Applied Convention/Neetings Management 3cr 

RegJ 00860 8:30am )2:30pm S 27901 Humble Center 
Independent Study: First class orientation, thereafter reviews & exams. 
(Khgwood) 
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APPENDIX P: 
SAMPLE TECH PREP 
EDUCATIONAL PLANS 
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